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NORTHAW & CUFFLEY PARISH COUNCIL 
    7 Maynard Place, Cuffley, Herts, EN6 4JA 
               Telephone: 01707 875825 

     

 
 

Summons issued – 8th March 2024  
 

 
To Members of the Parish Council,  
 
 

Councillors, Christine Burrows, Brent Cheetham, Mike Clark, John Henderson, Ben Roberts, Paul 
Singleton, David Sive and Bob Stubbs.   
           
You are summoned to attend a meeting of Northaw & Cuffley Parish Council that will be held at 7pm 
on Wednesday 13th March 2024 in Cuffley Hall, Maynard Place, Cuffley EN6 4JA.   
 
Your presence is summoned for transacting the business outlined in the agenda below. 
 

The meeting is open to the press and public unless the Council do otherwise RESOLVE to enter private 
session where members of the public and press are excluded.    
 
 
 
 
 
 
Lisa Peters LCGI PSLCC CPFA CiLCA 
Clerk to Northaw & Cuffley Parish Council  
    __________________________________________________________________________ 
 

AGENDA 
 

23/24-72 APOLOGIES & ANNOUNCEMENTS  
  To receive and accept apologies for absence 
 

23/24-73 DECLARATIONS OF INTEREST  
a) To receive declarations of interest from members regarding items on the agenda 
b) To receive any written requests for dispensations for declarable interests; and 
c) To grant any requests for dispensation as appropriate 

 

23/24-74 QUESTIONS FROM THE PUBLIC  
Members of the public may ask a question, make representation, or give evidence in 
respect of the business on the agenda for a maximum per item of 3 minutes  

 

23/24-75 MINUTES OF PREVIOUS MEETING OF THE PARISH COUNCIL  
To accept and confirm the minutes of the Annual Parish Council meeting held on 
Wednesday 17th January 2024 are a true and accurate record.  

 

23/24-76 LOCAL POLICE REPORT 
The officer is expected to attend the event unless urgent police business arises, in which 
case they are obligated to prioritise their duties and respond to the situation accordingly. 

PLEASE BE AWARE THIS 

MEETING MAY BE 

RECORDED BY THIRD 

PARTIES  
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23/24-77 FINANCE - MONTHLY COMMITMENTS AND DOCUMENT REVIEW  
Council to review and agree the following financial matters: 
a) To retrospectively approve the January (Month 10) and February (Month 11)  

payments.  

b) To delegate authority for the March (Month 12) and April (Month 1) to be set up for 
payment and retrospectively approved by Council at the May 2024 meeting 

c) To receive and note the Q3 financial reports from the Rialtas accounting system  
d) To review the Financial and Management Risk Assessment 2024/25 

 

23/24-78 FINANCE – REPORTS ON PROPOSED EXPENDITURE AND ACTION 
  To review report and resolve expenditure on the following:  

a) To review and confirm Council intention to proceed with the hanging baskets at an 
annual cost of £2040.00 to include start up and shut down of the irrigation system.   

b) Confirmation of land registration and report on initial state of land and works 
required.  

c) To note the comments submitted on the future of the land gifted for sports use at KGV 
Playing Fields.  

d) To confirm Council agreement to install a memorial bench at Northaw Playing Fields  
e) To confirm Council agreement to repair the Jubilee Clock  

 

23/24-79 PLANNING MATTERS  

a) To note the response from Welwyn Hatfield Borough Council to the Stage 1 complaint 
and consider any further action required.  

b) To consider commenting on the Government consultation on changes to permitted 
development rights  

c) To consider comments on the Traffic Sensitive Street Review  
 

23/24-80 LEGAL MATTERS UPDATE  

a) To confirm any update on the redraft of the Orchard Lease  
b) To give permission for use of KGV Playing Fields for the annual Cuffley FC football 

tournament over weekend 8 & 9th June 2024  
 

23/24-81 PARISH ADMINISTRATION  
To note a verbal or written report from the Clerk to include the following items for debate, 
discussion and instruction as required: 
a) To note the contents of the verbal Clerk report   
b) Feedback on Christmas Lights and suggestions for next years scheme 
c) To prepare for the Annual Parish Electorate Meeting being held 8th May 2024 
d) To discuss and debate D-Day events for the Parish and any allocated budget   
e) To note any matters for report since the issue of this agenda – these items  
      will be for information only and no decisions other than to agenda an item  

         for future discussion  
f) Councillors may ask any questions of the Clerk/RFO relating to business on this 

agenda or future business 
 

23/24-82 QUESTIONS FROM THE PUBLIC  
Time permitting and at the Chair’s discretion members of the public may ask a question 
on the business discussed. 
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If the Council resolve under the Public Bodies (Admissions to Meetings) Act 1960, the public and 
representatives of the press and public and broadcast media must be excluded from the meeting as 
in consideration of the items of business their broadcast or publicity would be prejudicial to the public 
interest due to the confidential or commercial nature of the business to be transacted. 
 

 
The below list of papers were all issued with the summons to all Councillors and have been placed 
on the Parish Council website at  https://northawcuffleypc.org.uk/ unless otherwise stated.  
 
All papers issued have been reviewed and approved by the Parish Clerk/RFO.  
 
Item 75 NCPC Draft Minutes of the meeting held Wednesday 17th January 2024 
Item 77a Signed Payment Sheet January 2024 (Month 10)  
Item 77a Signed Payment Sheet February 2024 (Month 11) 
Item 77c Q3 Income and Expenditure from the Rialtas accounting system for year 2023/24 
Item 77c  Q3 Ear marked reserve report from the Rialtas accounting system for year 2023/24 
Item 77d  Financial and Management Risk Assessment 2024/25 
Item 78a Report on Hanging Baskets and Irrigation Costs  
Item 78b  Report on registration of Land at Northaw Rd East  
Item 78c  Report on the comments received regarding future of Land at Northaw Road East  
Item 78d  Report on installation of memorial bench at Northaw Playing Fields  
Item 78e Report on repairs to Jubilee Clock  
Item 79a  Stage 1 Complaint response  
Item 79a  Background information on Planning Consultations  
Item 79a  Draft Stage 2 request for review of complaint   
Item 79b  Consultation on permitted development  
Item 79c Traffic Sensitive Street Review  
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            NORTHAW & CUFFLEY PARISH COUNCIL MEETING 
                                HELD IN CUFFLEY HALL, MAYNARD PLACE, CUFFLEY EN6 4JA  

                    ON WEDNESDAY 17 JANUARY 2024, 7pm 
 

Members in attendance 

Cllr C Burrows  
Cllr B Cheetham  
Cllr M Clark 
Cllr J Henderson(from Item 62)  
Cllr B Roberts (from Item 62)  

Cllr P Singleton 
Cllr D Sive 
Cllr B Stubbs (Chair) 
Clerk to the Council, Mrs L Peters 

Other attendees  
2 members of the public, two invited co-option candidates and the Northaw & Cuffley Office 
Manager.  

 

23/24-57 ELECTION OF CHAIR OF COUNCIL FOR REMAINDER OF 2023/24 
It was duly proposed, seconded and unanimously RESOLVED by a show of hands 
that Cllr Bob Stubbs be elected as Chair of the Parish Council for the remainder of 
the Parish Council year 2023/24.   

23/24-58 APOLOGIES & ANNOUNCEMENTS 
No announcements made.  

23/24-59 DECLARATIONS OF INTEREST 
No interests were noted with regards the agenda but should any other conflicts 
become apparent that they would be raised at the appropriate time in the agenda. 
 

23/24-60 QUESTIONS FROM THE PUBLIC 
7.02pm Standing Orders were suspended so members of the public could ask 
questions/make statements to the Council.   
 

A representative of the Cuffley Community Library gave background to the request 
for a community grant reference item 64,  Parish Councillors were given the 
opportunity to ask any questions.  
7.07pm Standing Orders recommenced   

23/24-61 MINUTES OF PREVIOUS MEETINGS OF THE PARISH COUNCIL 
Minutes of the Parish Council meeting held 15th November 2023, were noted as 
circulated.  No changes suggested, minutes presented were duly proposed, 
seconded and unanimously RESOLVED by a show of hands to be a true and 
accurate record of the meeting. Minutes were duly signed by the Chair of Council.   
Motion carried  

23/24-62 CO-OPTION OF PARISH COUNCILLOR 
Both candidates were in attendance and councillors were offered the opportunity to 
ask any relevant questions.   
It was duly proposed, seconded, and unanimously RESOLVED by a show of hands 
that the current vacancies having been advertised be co-opted and that Mr John 
Henderson and Mr Ben Roberts were duly co-opted as Parish Councillors until May 
2027.  
Motion carried 

23/24-63 FINANCE – MONTHLY COMMITMENTS  
a) Retrospective approval of payments November and December 2023 

Councillors noted the circulated payment schedule for November 2023. 
Payments 185-213 were paid by BACS through Unity on 22/11/2023 a total of 
£9,378.07.  Also noted was the circulated payment schedule for December 2023.  
Payments 214-233 were paid by BACS through Unity on 22/12/2023 a total of 
£18,511.43. 
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All invoices had been reviewed by two councillors prior to payment.  Chair asked 
members for any questions on the payments, there were no questions on the 
payments made. It was duly proposed, seconded, and unanimously RESOLVED 
by show of hands that the payments be retrospectively approved. 
Motion carried 
The payments as noted would be confirmed within these minutes.  

b) Delegated authority for January 2024 and February 2024 payments  
The delegated authority for the Clerk to make the January and February  
payments for Month 10 and Month 11 which would be subject to sign off by two 
councillors prior to payment and that payment sheets would be retrospectively 
approved at the March 2024 meeting was duly proposed, seconded, and 
unanimously RESOLVED by show of hands. 
Motion carried. 

c) Q3 Financial Report  
The report was noted as circulated.  The report was accepted.   

23/24-64 FINANCE - COMMUNITY GRANTS 
The grant application was noted.  After debate it was duly proposed, seconded, and 
unanimously RESOLVED by a show of hands that a grant of £3393.89 being the full 
amount be awarded to Cuffley Community Library.  The power used for this grant 
would be s137 of the Local Government Act 1972.  
Motion carried  

23/24-65 FINANCE – REPORTS ON PROPOSED EXPENDITURE  
a) Installation of Memorial Bench – Northaw Playing Fields  

The report was noted as circulated.  Some concerns were raised at the number 
of benches at this location and this would need to be reviewed if there were any 
further requests.  It was duly proposed, seconded, and unanimously RESOLVED 
by a show of hands that a bench would be installed as requested, the costs of 
installation and purchase to be invoiced to the family and that the ongoing 
maintenance of the bench would be the responsibility of the Parish Council and 
this item would be added to the asset register once installed. 
Motion carried  

b) Installation of bollards Maynards Place office  
The report was noted as circulated, the challenges of the parking at the rear of 
the office were noted as a long standing issue. It was duly proposed, seconded, 
and unanimously RESOLVED by a show of hands that three bollards would be 
installed at the rear of the office to ensure that the two parking spaces could be 
accessed as required a budget of £1000 was allocated.  
Motion carried 

c) Internal works to Maynards Place Office  
The report was noted as circulated. The flooring works were noted to be 
regardless of the continuing leak in the office but it would be sealed and it was 
hoped that this would be easier than the current flooring which is damp and poses 
a health risk to staff.  It was duly proposed, seconded, and unanimously 
RESOLVED by a show of hands that the flooring go ahead and expenditure 
would be taken from the ear marked reserves. The window would also go ahead 
and be funded from contingency, authority was delegated to the Clerk to instruct 
contractors.  
Motion carried  

     The Clerk was asked to obtain the landlords insurance details so the Parish  
     Council held these on file and should they choose to take further action on the  
     leak which has continued unresolved for over 3 years.  
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d) UK Shared Prosperity Fund  
An opportunity for repeat funding from this fund was available and it was 
suggested by the Clerk that funds be spent on the Hertfordshire and Middlesex 
Wildlife Trust report on Home Wood and improving existing pathways.  
Councillors felt this was a good use of funds.  It was duly proposed, seconded, 
and unanimously RESOLVED by a show of hands that a grant application of 
£5,000 be put to the fund by the Clerk and that authority be delegated to the 
Clerk to instruct works to the value of the grant ensuring all objectives and 
reporting conditions of the grant were met. 
Motion carried 

  FINANCE – NCPC BUDGET 2024/25 
a) The Council noted the 2nd draft budget as circulated. Councillors were asked to 

make any further comments and amendments to the draft budget, the following 
comments and changes were made and noted: 

• The planning requirement was increased further by another £5k 
considering some of the technical planning applications that had come in 
recently and that would require delegated authority from the Clerk due to 
the tight deadlines which were out of line with Council meeting times.  

 

  Subject to this change It was duly proposed, seconded, and unanimously  
      RESOLVED by a show of hands that the Northaw & Cuffley Parish Council  
       budget for 2024/25 be approved expenditure set at £381,970.00.   
       Motion carried 
b)   Reserves were noted as circulated with the 2024/25 budget. It was duly  
       proposed, seconded, and unanimously RESOLVED by a show of hands that     
       the general reserves be set at a limit no less than £100,000.00 and the  
       remaining reserves as drafted, when the final outturn was known the Clerk was  
       delegated to adjust ear marked reserves to include any extra remaining  
       reserves.  
       Motion carried 

23/24-67 FINANCE – PRECEPT SETTING 2024/25 
The in principle decision from November 2023 was noted.  It was duly proposed, 
seconded, and unanimously RESOLVED by show of hands that the Precept from 
this Parish Council for 2024/25 would be £274,213.00 this would represent a 2% 
increase on the previous year.  The Clerk would send the demand on behalf of the 
Parish Council by the required deadline of 18th January 2024.  
Motion carried. 

23/24-68 PLANNING MATTERS 
a) WHBC CORRESPONDENCE  

The correspondence was noted as circulated. 
b) 6/2032/2418 FORMER HOOK ESTATE  

It was noted that this was a significant application and that an extension had been 
requested but refused by Welwyn Hatfield Borough Council.  The Clerk had used 
delegated authority to request planning guidance on this from planning 
consultants AECOM. After debate it was duly proposed, seconded, and 
RESOLVED by a majority show of hands that the Clerk prepare and submit a 
formal complaint with regards major applications requiring extensions to ensure 
comprehensive response.   
Motion carried.  

c) 6/2023/2455 COLESDALE FARM  
This planning application was noted as being particularly technical and requiring 
expert assistance in response. After debate it was duly proposed, seconded, and 
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RESOLVED by a majority show of hands that the planning consultants be 
approached to quote for this work and that the Clerk use delegated authority to 
proceed.  
Motion carried  

23/24-69 LEGAL MATTERS UPDATE  
a) Orchard Lease  

The lease was being drafted but there was no update. 
b) Registration of land strip at KGV and release of S106 funding  

Confirmed the land had been formally registered and was now an asset of the 
Parish Council and would be added to the asset register.  A report on the new 
piece of land to establish condition and any required interim maintenance would 
be put into a report for the next Council meeting.  With the S106 funding available 
it was noted that research and engagement with the residents would be required, 
there were concerns also raised about the use of KGV Playing Fields car parks 
by the new development.    
It was duly proposed, seconded, and unanimously RESOLVED by a show of 
hands that Clerk would speak with a company who could offer detailed research 
into the catchment area and potential uses of the land along with Sport England.  
Councillors would need to create a list of possible uses for the land.  Residents 
would be informed by newsletter as the Parish Council was keen to undertake  
early engagement obtaining suggestions and community ideas.  
Motion carried.  

23/24-70 PARISH ADMINISTRATION  
a) Clerk report  

Nothing to report 
b) Matters to be raised since agenda issued 

None 
c) Questions to the Clerk  
     None  

23/24-71 QUESTIONS FROM THE PUBLIC 
8.57pm Standing Orders were suspended so members of the public could ask 
questions/make statements to the Council.   
 

There was a question on a local planning application.  

 
 

9.04pm Standing Orders recommenced 
 

The Chairman thanked all for their attendance and closed the meeting at 9.05pm. 

Public Meeting closed at 9.05pm 
L Peters LCGI PSLCC CPFA CiLCA 
Clerk to the Council  
Drafted 21/01/2024 
For approval by Council 13/03/2024 
 
 
 
 
 
 
 
Signed by Chair   
Cllr B Stubbs   
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NORTHAW & CUFFLEY PAYMENTS LIST – Q3 2023/24 

Approved payments for November (Month 8)    

Ref. No  Payment To  £     inc. VAT  

185a TBS Hygiene - Litter Collection October 2023 Inv. 4489  £          691.20  

186 TBS Hygiene - Dog Waste Collection October 2023 Inv. 4539  £          153.60  

187 Rosewood Irrigation Services - winter shut down invoice MTI255136  £          444.00  

188 Rosewood Irrigation Services - parts and materials MTI258742  £            41.69  

189 Lamps & Tubes Illuminations Ltd  Xmas Lights Elec Testing Inv. 71371  £          180.00  

190 Lamps & Tubes Illuminations Ltd  Xmas Lights Rental 2023 Inv. 71380  £       2,508.00  

191 Cuffley Hall Invoice CVC 179 Mtg Hire 04/10/2023  £            54.00  

192 Flowbird Smart City Ltd - CP machine customisation Inv. 165156  £          264.00  

193 Flowbird Smart City Ltd - CP Annual Maint. both CPs Inv. UI00004220  £       2,023.75  

194 A & E Gardens Lining and cutting June - Nov 2023 KGV pitches   £       2,041.39  

195 Sun Cleaning - Window Cleaning Maynards Place Office October 2023  £            20.00  

196 AVA recreation Ltd - Invoice 3102 Caps and resurfacing at KGV  £          756.00  

197 PPLPRS music licence Inv. SIN2560848  £          146.13  

198 Ricky Tyler Landscapes - Grounds Maint Northaw PF & Park Inv 32539  £          326.63  

199 Ricky Tyler Landscapes - Grounds Maint Churchyard Inv 32576  £          243.94  

200 Ricky Tyler Landscapes - Grounds Maint Cuffley Town Inv 32497  £          408.67  

201 Ricky Tyler Landscapes - Grounds Maint Northaw V Green Inv 32494  £          142.75  

202 Ricky Tyler Landscapes - Pump Handle Reinstal Inv 32353  £          192.00  

203 Ricky Tyler Landscapes - MGarden Planting x 160 inc.compost Inv 32629  £       3,228.00  

204 Ricky Tyler Landscapes - Northaw Xmas Tree 2023 Inv 32755  £       1,260.00  

205 First Choice Quality Decorators Mgardens damage repair Inv 066  £          150.00  

206 D & C Building Services - Replacement of KGV CP barrier Invoice 0001  £       1,400.00  

207 D & C Building Services - Repair of Maynard Place CP Barrier Inv 0002  £          150.00  

208 Clerk/RFO expenses - Zoom subs, postage and diesel November 2023  £          108.15  

209 Office Manager Exps - signage, lighting ceremony & fencing Nov 2023  £          328.30  

210 Flowbird Smart City Ltd Smartfolio/trans chg Oct/Dec Inv. UI00004470  £          224.23  

211 Ricky Tyler Landscapes – Home Wood Tree Clearance Inv 32777  £          180.00  

212 TBS Hygiene - Litter Collection November 2023 Inv. 4646  £          691.20  

213 TBS Hygiene - Dog Waste Collection November 2023 Inv. 4689  £          153.80  
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Approved payments for December (Month 9)    

Ref. No  Payment To  £     inc. VAT  

214 HCC Full Stop Mixed Stationery inc Postage  Inv. H112309061  £          101.83  

215 Cuffley Hall Invoice CVC 201 Mtg Hire 15/11/2023  £            48.00  

216 SLCC Membership Clerk 2023/24 Invoice 246097-2 33% contribution   £            65.25  

217 Ricky Tyler Landscapes - reapir of MG Steps Inv 32807  £          156.00  

218 Ricky Tyler Landscapes - Grounds Maint Northaw Pond Maint Inv 32812  £            96.00  

219 Ricky Tyler Landscapes - Grounds Maint Churchyard Inv 32928  £          243.94  

220 Ricky Tyler Landscapes - Supply/Installation of Bollard at KGV Inv 32940  £          744.00  

221 Ricky Tyler Landscapes - Grounds Maint Cuffley Town Inv 32984  £          408.67  

222 Ricky Tyler Landscapes - Grounds Maint Northaw PF & Park Inv 33073  £          326.63  

223 Ricky Tyler Landscapes - Grounds Maint Northaw VGreen Inv 33077  £          142.75  

224 Lamps & Tubes Illuminations Ltd  Xmas Lights Inv. 71458  £       2,963.52  

225 Hertfordshire Display - NP Hardback Books Inv. 119662  £          252.96  

226 Complete Fire Protection Ltd Fire Extinguisher Service Invoice 277710  £            54.00  

227 AVA recreation Ltd - Inv 3136 Cableway/basket swing & inspection KGV  £       1,597.75  

228 Hudson Pest Control Trapping Moles Invoice 1790  £          216.00  

229 Hudson Pest Control Spray for Woodworm Invoice 1791  £          216.00  

230 Cuffley Wednesday Games Club - Payment of 2023/24 Community Grant   £          816.99  

231 Parish Warden - Staff Expenses December 2023  £            37.00  

232 Clerk/RFO expenses - Zoom subscriptions, postage and Xmas 2023  £          691.05  

233 Office Manager Expenses - Stat, postage, padlocks and keys Dec 2023  £          199.67  
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1  

  

 

 

 

 

FINANCIAL AND MANAGEMENT RISK ASSESSMENT FOR   

NORTHAW & CUFFLEY PARISH COUNCIL  
  

Introduction  

  

Risk assessment is a systematic general examination of for example working conditions, workplace activities, financial controls and 

procedures and environmental factors that will enable the employer to identify any and all potential risks inherent in the workplace 

or operational practices. Based on the recorded risk assessment, the Parish Council should then take all practical and necessary 

steps to reduce or eliminate the risks, insofar as is practically possible ensuring that all employees are made aware of the results 

of the risk assessment.  

  

This document has been produced to enable the Parish Council to assess the financial and management risks that it faces and 

satisfy itself that it has taken adequate steps to minimise them. In conducting this exercise, the following plan was followed:-  

  

  

➢ identify the areas to be reviewed  

➢ identify what the risk may be  

➢ evaluate the management and control of the risk and record all findings  

➢ review, assess and recommend revisions if required.  

    

 

Reviewed March 2023, Adopted by Full Council 15th March 2024 Item 77d 
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FINANCIAL AND MANAGEMENT RISK ASSESSMENT 2024/25  

  

Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Council 

membership  
Losing Councillor 
membership or  
having 
more than 
4 vacancies  
at any one time  

  

Low  

  

  

  

  

  

Low  When a Councillor vacancy arises there is a legal process 
to follow which either leads to a lawful election or a co-
option process. An election is out of the Parish Council’s 
control. The co-option process begins with an advert, 
acceptance of applications, consideration of applicants and 
co-option vote at a Council meeting then appointment. If 
there are more than 4 vacancies at any one time on the 
Parish Council it becomes inquorate. The legal process of 
Welwyn Hatfield Borough Council appointing members 
takes place.  

Existing controls and 
procedures adequate if 
implemented properly.  

Business  
continuity  

  

Risk of Council not 
being able to 
continue to provide  
services to the 
community  

Medium   Low  Business Continuity Plan in place   Clerk will review regularly    

Precept   Adequacy of  
precept   

Low  

  

  

  

  

  

  

  

Low The Precept is an agenda item at full Council in November. 
Prior to this the Council receives a budget update report, 
including actual position and projected position to the 
financial year end and indicative figures or costings for 
future projects produced by the Clerk/RFO. Earmarked 
reserves to be held for priority projects and rolling 
replacements. With all this information the Council should 
allow sufficient time to decide the required monies for 
standing costs and projects for the following year and apply 
specific figures to budget headings, the net total of which is 
resolved to be the precept amount to be requested from the 
Welwyn Hatfield Borough Council.   

Existing controls and 
procedures adequate if 
implemented properly and in 
a timely manner by the RFO   
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

 Requirements not 
submitted to 
Welwyn Hatfield 
Borough Council in 
time.  
  
Precept amount 
not received by 
NCPC.  
  

Low  

  

  

  
  
 

Low  

Low 
 
 
 
 
 
Low 

Dates for submitting the Precept request should be 
ascertained from Welwyn Hatfield Borough Council in a 
timely manner and the above figure is submitted by the Clerk 
in writing to Welwyn Hatfield Borough Council by the 
required deadline.  
  
The Clerk/RFO monitors the bank statements and informs 

Council if the monies are not received (approximately in 

April/May and September). Adequate contingency reserves 

of 6 months expenditure to be maintained in the accounts to 

cover emergencies or non-payment of precept by Welwyn 

Hatfield Borough Council.  

Regular checks of all bank 

accounts and levels of 

reserves  

 

Regular checks of all bank 

accounts and levels of 

reserves 

 

Borrowing  Failure to Comply 

with borrowing 

regulations  

Low  Low Appropriate legal processes to be followed and Council 

authorisation obtained.  
Existing controls and 
procedures adequate if 
implemented properly by the 
RFO.  

 
Financial 
controls and 
records  
  

Inadequate records 
leading to Financial  
irregularities  

  

Low  

  

  

Low The Council has Financial Regulations which set out the 

requirements and are followed with all financial 

transactions. Annual review of Financial Regulations 

undertaken by the Council.  

Existing controls and 
procedures adequate if 
implemented properly.  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Bank and  
banking  

Inadequate 
account checks 
and/or errors by 
bank resulting in 
loss or incorrect 
charges   
  

  

  

  
 
 
 
 
 
Failure to change 
account signatories  
  
Poor investment of 

funds, leading to 

loss of income  

Low  

  

  

  

  

  

  

  

  

  

  

 

 

 

Low  

  
 

 Low 

Low 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Low 
 
 
Low 

The Council has Financial Regulations governing cash 
handling, banking, and reconciliation of accounts which 
should be followed in all cases by staff.   If the Bank does 
make occasional errors in processing cheques they should 
be discovered when the RFO reconciles the bank accounts 
monthly. These are reviewed by the Clerk, and spot checked 
by two Councillors who are signatories on the Bank 
Accounts. Any errors are dealt with immediately by informing 
the bank and awaiting/checking their correction.   On-line 
banking is subject to similar controls, with two mandated 
“signatories” approving all electronic payments, based on the 
supporting evidence (approved invoices etc) provided by the 
Clerk/RFO.  
 

Business Interruption insurance cover.  
  

 
Following an election, co-option of councillors, or AGM, the 
Council choose replacement signatories and the Bank is 
informed by the Clerk.  
  

Council reserves are Barclays and Unity reserve accounts. 

Existing controls and 
procedures adequate if 
implemented properly.  
 

 

 

 

 

 

 

 

 

 

As above  

  
 

 

Reserves are regularly 

monitored by the RFO and 

all bank statements are 

reviewed by councillors  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Cash 
handling  
and loss  

  

  

Loss through theft 

or dishonesty  
Low  Low Financial Regulations set out cash-handling requirements 

that should be observed by all councillors/staff.  
Cash/cheques received are banked by collection from G4S 

fortnightly.   
Secure cash controls in place for income-generating Council 

car parking machines. Separate risk assessment for “money 

handling” produced and tailored for each collection.  
  

Two staff on site when 
collecting and counting 
funds from car park 
machine  
  

Litigation 
against 
Council  
  

Potential risk of 

legal action being 

taken against the 

Council  

  

Medium  Low  Adequate Public liability insurance provided and includes 
cover for general personal injury claims where the Council is 
found to be at fault, but not spurious or frivolous claims - 
these cannot be insured against.  
Insurance level reviewed and updated annually – see below.  

  

Existing procedures and 

insurance are adequate for 

requirements but  
there could still be a risk of 

other claims.  

Financial 
controls, 
reporting 
and auditing  
  

  

  

Incorrect or 
fraudulent 
information 
provided and/or 
incorrect payments 
made by Council   
   

Non-compliance 
with audit  
requirements  

  

Low 

  

  

  

  

  
 Low  

Low 
 
 
 
 
 
 
Low 
 

Monthly bank account reconciliation carried out by RFO and 
subject to checks subsequently by two nominated 
councillors. A financial monitoring statement and payment 
schedule is produced by the Clerk/RFO monthly. Clerk/RFO 
checks and authorises monthly payroll inputs and any 
expenses claims..   
  
Non-budgeted expenditure and/or spending of reserves 
require full Council approval. Council systems are subject to 
statutory annual internal audit to ensure systems are 
operating properly and are fully compliant with the Fidelity 
Guarantee requirements. External audit requirements are 
met annually  
  

Existing controls and 
procedures adequate if 
implemented properly by all 
staff.  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Purchasing 
and  
payment 
invoicing  

Goods not covered 
by formal order. 
Goods not supplied 
but billed.  
Incorrect invoicing.  

  

 

High   

  

  

  

  

 

Low 

 

 

 

The Council has Financial Regulations which set out the 

requirements for the purchasing goods and services which 

should be observed by all staff. Two Councillors carry out 

these checks on all invoices paid.  Associated paperwork is 

checked and a Council stamp on the invoice is initialled.  

Existing controls and 
procedures adequate if 
implemented properly.  

Grants and 
support - 
payable  

Improper use of 
funds granted to  
local bodies i.e. no 
power to make 
grant or grant not 
properly authorised 
by Council.  

Low 

  

Low Applicant completes an application form and is requested to 

supply set of accounts plus additional documentation for 

charitable events. All such grant applications go through the 

required Council process of approval, minuting and listing 

accordingly if a payment is made using the S137 power of 

expenditure.  

Existing controls and 

procedures adequate if 

implemented properly, All 

application conditions need to 

be rigorously applied 

consistently to avoid external 

challenge.  

Grants - 
receivable  

Failure to obtain   
available grants 

Low  Medium The Parish Council does not presently apply for or receive 
any regular grants. One off grants, The Clerk/RFO is 
responsible for identifying and processing potential grant 
applications, subject to approval by the Council.   

Procedure to apply for a grant 
would need to be established 
if or when required.  

Ordering 
and  
invoicing  

  

  

  

Best value not 
achieved 
Work 
awarded  
Incorrectly  
Incorrect invoicing 
and loss of income 
Overspend on 
services  
  

Low 

  

  

Low Parish Council practice would be to obtain best value by 
seeking, if possible, three quotations for any substantial 
work required to be undertaken or goods. For major contract 
services, formal competitive tenders would be sought. If a 
problem is encountered with a contract the Clerk would 
investigate the situation, check the quotation/tender, 
research the problem and report to Council. This is covered 
in the Financial Regulations which should be followed by all 
staff and reviewed annually.   

Continue to review Financial 
Regulations annually.  

Item 77d  - NCPC Management Financial risk Assessment 2024-25 25



7  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Employer 
liability  

Employee terms 
and conditions 
unlawful or in need 
of review  

Low   

 
  

Low All staff have written contracts of employment.  
Employment policies and Staff Handbook in place and 
reviewed periodically.  
Membership of HAPTC and professional HR support and 
legal advice obtained as necessary.  
Staff provided with relevant training and technical support, 
as required to undertake the role.  

Existing controls and 
procedures adequate if 
implemented properly. 
Monitor working conditions, 
health and safety 
requirements and Insurance 
at least annually.  
  

Employee  
salaries 
and 
associated  
costs  
  

Salary paid 
incorrectly e.g. 
wrong hours/rate 
paid  
  
False employees  
on payroll  
Non-compliance  
with Inland 
Revenue  
requirements  

  
Incorrect or 
unpaid Tax and/or 
NI contributions to  
HMRC   

Low 

  

  

  

  

  
Low 

  
  

Low 
 
 
 
 
 
 
Low 
 

The Parish Council authorises the appointment of all 
employees.  
  

Staff have written contracts of employment and job 
descriptions.   
Salary rates are agreed annually by Council and applied 
from 1 April each year and in line with NJC salary awards.   
Real time PAYE implemented. Monthly salary payments 
submitted by Clerk to external payroll bureau (IRIS) who 
produce tax calculations and payslips monthly following 
salary detail return provided by the Clerk/RFO together with 
a schedule of payments to HMRC (for Tax and NI).  
  

Pension contributions are calculated by the external payroll 
bureau and submitted to NEST by the Clerk/RFO.    
 

 
 
 

  
  
Contract with payroll bureau 
used for payroll services to be 
reviewed periodically.   

  Misconduct or 

poor performance 

including fraud by  
staff   

Low 

  

Low Disciplinary and capability procedures in place which must 

be followed in all cases and the requirements of the Fidelity 

Guarantee insurance to be adhered to with regards to fraud. 
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Health and 
safety  
liability  

Risk to health and 
safety of staff, 
volunteers, the 
public who access 
Council  
equipment/property 

and visitors   

Low Low  Full Health and Safety Policy maintained and reviewed and 
necessary arrangements in place.  
Risk assessments for all activities in place and available to 
staff and reviewed regularly or when new activities or 
changes occur.  
Fire risk assessment undertaken and monitored. Fire alarms 
and fire safety equipment provided at Council Offices and 
serviced under contract with provider.   
Lone working policy in place and recent staff divergence from 
implementing this policy dealt with through the disciplinary 
procedure.  
Personal Protective Equipment (PPE) provided to staff where 

appropriate.   First aid training provided to designated staff.  
Independent Health and Safety Consultancy used for advice 
and support. Periodic health and safety audit undertaken and 
any necessary action taken  
Contractors health and safety policies and practices 
assessed and monitored. Contractors complete Pre-
Qualification assessment and onsite controls monitored.  
CCTV installed at Council Offices and key Council sites and 

locations.   Alarm system and security door entry system 

installed at Council Offices.  
Keyholder service in place for out-of-hours alarm call outs.  
Health and safety training provided for staff and available to 

Members.   Safety inspections of play equipment, assets and 

village signs.  

Existing controls and 
procedures adequate if 
implemented properly by the 
Clerk and staff.  
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FINANCIAL AND MANAGEMENT RISK ASSESSMENT 2024/25  

  

Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Councillor 
allowances  
  

Councillors 
overpaid  
Incorrect income 
tax deduction  
  

Low  Low No allowances are currently claimed by Parish Councillors.   

  

No procedure required at 

present.  

Election  
costs  

  

Risk of   unlawful 

and extra election 

costs  

Low  Low Risk is higher in an election year, but on recent history there 
is a risk that an election is called for any casual Council 
vacancies. When a scheduled election is due the Clerk will 
obtain an estimate of costs from Welwyn Hatfield Borough 
Council for a full election and/or an uncontested election. 
There are no measures which can be adopted to minimise 
the risk of having elections, as this is a democratic process. 
The Council has a contingency budget each year in case of 
elections and will budget for the costs in an election year.  
  

Existing controls and 
procedures adequate if 
implemented properly. 
Council will either Precept a 
larger amount in an Election 
Year to cover estimated costs 
or set aside ear marked 
reserves.  
  

VAT  

  

Non-compliance 
with HMRC VAT 
Regulations and 
errors with VAT 
reclaiming and/or 
charging leading to 
loss.  
  

Low  Low The Parish Council has Financial Regulations which set out 
the requirements which need to be observed. VAT must be 
correctly charged and reclaimed quarterly in arrears by the 
Clerk/RFO in accordance with the required timeframe.  
  

Existing controls and 
procedures adequate if 
implemented properly.  
  

Employers  
PAYE  
Annual  
Return  

  

Incorrectly 
calculating, 
Paying  and 
accounting for NI 
and income  
tax of salaries  

Low  Low Employer’s Annual PAYE Return is completed by the 
payroll bureau under their remit, reviewed by the Clerk and 
submitted online by the legal deadline.  

Existing controls and 
procedures adequate if 
implemented properly.  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Internal and 
external  
audit   

  

  

Failure to arrange 
annual internal and 
external audit and 
ensure completion 
within time  
Limits   
  

Low Low Internal auditor is appointed by the Council. Internal auditor 
is supplied with the relevant documents by the Clerk/RFO 
for the annual audit and the form to complete and sign for 
subsequent submission to the External  
Auditor. Procedures and timeframe are all covered in the 

‘Review of Effectiveness of the System of Internal Audit’ 

which are observed by the Clerk/RFO and the Council and 

which is reviewed annually.  
  

Existing controls and 
procedures adequate if 
implemented properly.  
  

Annual  
Governance   
Return and 
Accounting  
Statement  
  

Failure to complete 
or submit within  
time limits  
  

Low Low Annual Governance Return and Accounting Statement is 
completed by the Clerk/RFO, presented to the Council and 
signed by the Clerk/RFO and Chairman on behalf of the 
Council. They are submitted to the internal auditor for their 
review as part of the annual internal audit and form part of 
the annual external audit process within the time limit.  
  

Existing procedures adequate 
if implemented properly.  
  

Legal  
liabilities  

  

  
  

Ensuring all 
Council activities 
are within its legal 
powers, there is no 
Illegal activity and 
incorrect  payments 
are not made.  

Low  Low  Qualified Clerk with or obtaining CiLCA within agreed 
timeframe in post. Clerk/RFO advises on legal position and 
implications of all existing and proposed activities to ensure 
that all activity and payments are within the powers of the 
Parish Council. All decisions are in accordance with the 
Council’s Financial Regulations and/or Standing Orders.  
Council membership of NALC, HAPTC and the Clerk’s 
support as member of SLCC enables the Council to obtain 
appropriate support and advice under normal 
circumstances.   
  

Existing controls and 
procedures adequate if 
implemented properly.  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Preparation 
of agendas, 
minutes/ 
agendas/ 
notices and  
statutory 
documents  
  

Preparation of 
Agendas and 
minutes not 
meeting legal 
requirements and 
obligations; or 
leads to the 
dissemination of 
inaccurate 
information that  
adversely affects 
the conduct of 
Council business.  

Low  

  

Low  Minutes and agenda are produced in the prescribed method 
by the Clerk and adhere to the legal requirements and best 
practice guidelines. Minutes are approved and signed at the 
following Council meeting. Minutes and agenda are 
displayed according to the legal requirements and are 
available to the public on the Council website, on Council 
Notice Boards and/or on request from the Council Offices.  
Business is conducted at Council meetings that are open to 
the public and managed by the Chair in accordance with the 
Council’s Standing Orders. Public informed of news-worthy 
matters through press releases to local media or on Council 
website.  

Existing controls and 
procedures adequate if 
implemented properly. 
Guidance/training to  
Members is available 
(HAPTC) and provided to 
Councillors’ (if required).  
Members required to adhere 
to Code of Conduct.  
  

Councillor 
propriety 
and 
Members’  
interests  

  

  

Conflicts of interest  
Failure by 
Members to  
register Interests,  
gifts and hospitality  
  

Medium  Low  Register of Councillor Interests maintained and reviewed 
annually or as necessary by Councillors. Gifts and 
hospitality for Members and staff to be declared and 
recorded in Register. Register accessible on Council 
website. Original documents held by Parish Council with 
copy to  
Monitoring Officer at Borough Council.,   
Declaring interests by Members an Agenda item at all 
meetings and Members must declare interests at all 
meetings   
Code of Conduct adopted by the Parish Council.  

Existing controls and 
procedures adequate if 
implemented properly. 
Members have  
responsibility for 
updating their Register 
and declaring interests.   
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Insurance  
cover  
  

Inadequate 
insurance cover or 
best value not 
achieved leading to 
loss.  
  

Low Low  An annual review is undertaken (before the time of the 
policy renewal) of all insurance arrangements in place. 
Employers and Public liability insurance is a necessity and 
must be paid for. Ensure compliance measures are in place. 
Ensure Fidelity checks are in place.  
Public Liability insurance cover of £10m, Employer Liability 
insurance cover of £10m, Fidelity guarantee insurance cover 
of £1m, Business interruption insurance cover of £500,000 
all in place and reviewed annually.  
  

Existing controls and 
procedures adequate if 
implemented properly. Review 
insurance provision  
Annually to obtain best value 
and compliance with 
adequacy of cover.  
  

Data 
protection  
  

Claims from public 
for breach of Data 
Protection Act and  
General Data  
Protection  
Regulations.  
  

Low Low The Council is registered with the Information Commission. 
Action taken in accordance with the General Data Protection 
Regulations 2018 with new Privacy and Data Protection 
Policies implemented. The Clerk is designated as the Officer 
responsible for data protection. 

Ensure annual renewal of 
registration with  
Information Commission.  

  
 

Freedom of  
Information  
Act requests  

Failure to respond 
to Freedom of 
Information Act 
requests in 
accordance with 
legal obligations.  

Low Low The Council has a model publication scheme for Local 
Councils in place and the Clerk is responsible investigating 
requests and preparing responses. The Clerk is aware that if 
a substantial request arrives then this may require hours of 
additional work. The Council is able to request a fee if the 
work will take more than 18 hours but the applicant also has 
the right to narrow the request negating the payment of a 
fee.  
 

Existing procedures adequate 
if implemented properly.  
Monitor and report any 
impacts of requests made 
under the Freedom of 
Information Act. .  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Physical  
assets  

  
  

Protection of 
assets from e.g. 
loss or damage 
Risk of damage to 
third party/property  
  

  

  

  

  

  
 

Security of 

buildings and 

equipment at all 

locations  

Medium  Low An annual review of assets register is undertaken to ensure 
accuracy for insurance renewal, yearend accounts, storage 
and maintenance provisions. Insurance cover reviewed 
annually.   
Regular maintenance of physical assets. Annual portable 
appliance tests, independent annual fire equipment checks, 
regular fire alarm tests and security alarm service contract in 
place.  
Annual review of risk and insurance cover and due diligence 
undertaken of insurance providers.  
Regular inspections of Council property including buildings, 
play equipment, notice boards, street furniture etc.  
 

 

Alarm systems, panic button, front door entry controls, key 
holder arrangements in place at all relevant locations and all 
covered by annual maintenance contract. Alarms tested 
regularly under service contract.  
CCTV coverage of Council Offices, car park and KGV play 
area.  

Asset register to be agreed, 
updated as necessary and 
reviewed annually in 
accordance with Internal Audit 
suggestions.  
 

Maintenance 

of assets, 

buildings 

and 

equipment  

Poor performance 
of assets or 
amenities  

Low  Low  All assets owned by the Parish Council are regularly 
reviewed and maintained on an ad hoc basis and/or by 
annual inspection by designated Members and Council 
advised of the outcome for action and/or future planning and 
budget purposes. All assets maintained either by 
maintenance contract or on ad hoc basis as required. 
Electrical  

 Existing controls and 
procedures adequate if 
implemented properly. Ensure 
planned and periodic building  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

 Risk to staff and  
third parties 
causing Loss of 
income and/or 
additional cost for 
the Council 

Medium  Low  Compliance Certificate maintained and PAT testing 
undertaken of portable appliances.   
Rolling replacement and inspection programme for 
equipment including grounds maintenance equipment 
required.   
All repairs and relevant expenditure for the repairs and/or 
replacement are actioned/authorised in accordance with the 
correct procedures of the Parish Council. All assets are 
insured and reviewed annually as set out above.  
Petrol for mowers is stored under lock and key at two sites 
at KGV, but away from the public. However there is no 
special provision for its safekeeping (fireproof cabinet for 
example) which increases the risk of harm.  

inspections carried out and 
outcomes reported to the 
Council.  
All identified repairs and 
maintenance works carried 
out as soon as possible.  
  

  
Risk currently under review, 
with a view to action being 
taken to reduce risk to low.  

Notice  
boards  
  

Need for repair 
Risk/damage/injury 
to third parties  
 

Medium  Low Notice boards  Need for repair 
Risk/damage/injury to third 
parties  
Roadside safety  

Street 
Furniture, 
flower beds  
etc   

Need for repair 
Risk/damage/injury 
to third parties  

Low  Low All reports of damage or faults are dealt with by the Clerk.   Existing controls and 
procedures adequate if 
implemented properly.  

Meeting 
locations  

Adequacy of  
facilities and health  
and safety of staff 
and members of 
the public  

Low Low Parish Council Meetings are held in either the Cuffley Hall 
or the Northaw Village Hall. These premises and the 
facilities are considered to be adequate for the Clerk, 
Councillors and Public who attend from health & safety and 
comfort aspects.   

Existing controls and 
procedures adequate if 
implemented properly.  
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Subject  

  

Hazards and  
Risks Identified  

Risk  
Level  
H/M/L  

Prob 

Level 

H/M/L 

Management controls and measures in place to control 

risks  
Assessment and/or 

controls needed  

Document  
control – 
legal liability  
  

Loss through theft,  
fire or damage  
  

Low Low Legal documents and key paper records are stored in metal 
filing cabinets in the Council Offices. All Council owned land 
and buildings registered at Land Registry. Historical Council 
records are stored in a fire-resistant cabinet in the Council 
Offices or the small fire-resistant safe which is also 
available. Archiving of old and important records is carried 
out regularly.  

Since the office refurbishment 
the storage of documentation 
has been compliant      

Council 
records 
electronic.   
  

Loss through 
inadequate backup 
of key electronic 
data resulting from 
theft, fire, damage, 
illegal access  

  Public documents are made available on the Council 
website.   The Council Website is regularly backed up on a 
portable hard drive and also stored remotely by the 
dedicated IT support for the site.  All data held is in 
accordance with the Data Protection Act and the General 
Data Protection Regulations as shown above.  
  

Electronic documents are held 
in an optimum back-up GDPR 
proof solution and ensure 
business continuity is fully 
protected.  

  

  

Reviewed and Approved at meeting of the Full Parish Council held on 13th March 2024 Item 77d for review in March 2025   

  

  

Signed by: Date: 13th March 2024 

  

Name: L Peters   

  

Clerk/RFO on behalf of Northaw and Cuffley Parish Council  
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MEETING Full Council  

MEETING DATE 13 March 2024 

SUBJECT Cuffley Town Centre - Hanging Baskets and Irrigation System 

AGENDA ITEM NO. 2023/24 - Item 78a 

REPORT BY Sally Griffiths, Office Manager, Northaw and Cuffley Parish Council  

 
 

01 BACKGROUND: 
 
Historically the Parish Council has funded hanging baskets for Cuffley Centre on an annual or bi-annual 
basis. 
 
The hanging baskets are provided and installed by the contractor who maintains the planters and 
Millennium Gardens, and mounted on suitable bracketry each side of the 17 ornamental street lamps in 
Maynard Place and Station Road. 
 
Each basket is then watered, while in situ, by an irrigation system that must be maintained by a specialist 
contractor. 
 
The baskets are then removed at the end of the season, either to be replaced with winter baskets or if not 
replaced then the irrigation system is winterized by an specialist contractor.  
 
There is therefore an associated cost for the following: 

• Supply, installation and removal of the hanging baskets 

• Activating, maintaining and “winterizing” the irrigation system 
 

 
 

02 PROPOSALS: 
 
1 – Supply and installation of the hanging baskets: 
Costs: £1,040.00 plus VAT  
Based on previous years the cost to remove the baskets will be approx. £200.00 plus VAT 
 
2 – Irrigation system costs: 
System Start-Up Service - £430.00 plus parts, plus VAT (call out charge does not apply).  
System Shut-Down Service - £370.00 plus parts, plus VAT (call out charge does not apply).  
Call-Out Charge (including 1 hours labour) - £110.00 plus parts, plus VAT.  
                              Labour is charged at £90.00 per hour thereafter. 
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03 DECISION REQUIRED FROM COUNCIL: 
 

1. Do Council want to continue with approving the annual costs of the hanging baskets and associated 
costs of the irrigation system at a cost of £2,040 for 2024/25.  
 

 
 

Implications (completed by the Clerk)  

Staffing Implications  Co-ordination, arrangement of works and overseeing, will 
be completed in normal working hours  

Council objectives  Meets objectives  

Equalities and human rights  There are no equality or human rights issues  

Crime & Disorder  Crime and disorder have been considered, vandalism and 
theft of the hanging baskets has occurred previously  

Biodiversity  There are no biodiversity issues  

Financial  Due to the age of the irrigation system an increase in the 
budget was placed at £3,000.  The funding for the baskets 
would be taken from the maintenance budget for all green 
spaces and town maintenance for 2024/25. 

Legal  LGA 1972, section 144  

Power to contribute to the encouragement of tourism   

Risk Management  Material risks exist and these will be assessed prior to 
works carried out. Insurances and all other documents 
from contractors will be retained  
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MEETING Full Council  

MEETING DATE 13 March 2024 

SUBJECT HD608544 – Report following initial site visit 

AGENDA ITEM NO. 2023/24 – Item 78b 

REPORT BY Sally Griffiths, Office Manager, Northaw and Cuffley Parish Council  

 

01 BACKGROUND: 
 
HD608544 is a piece of land adjacent to KGV which has been gifted to the Parish Council under an S106 
agreement related to the Bellway development. 
While the final usage of this land remains under discussion, an agreement is required as to the interim 
maintenance and security of this space.  
An initial site visit was carried out on 30th January 2024 and below are notes on possible actions relating to 
the land. 
  

 

02 REPORT: 
 
An initial site visit was carried out on the afternoon of 30th Jan. My notes are below. 
 

1) Gate needs realigning so that it closes – We may be able to achieve this internally, but if 
unsuccessful we may need a contractor to attend site. Gate is secured with a padlock and chain and 
opens and closes easily (although the bottom catches the ground slightly). 

2) Access from the road is very steep and I believe we would struggle to get a vehicle in and out as it 
stands. Land then slopes significantly from left to right. 

3) No obvious wildlife in situ. Is a biodiversity study required prior to any maintenance works being 
carried out? 

4) Land feels very wet underfoot. (Maybe even more so than the adjacent playing field?) Is a survey 
required to ensure suitability for any development? 

5) Space is not currently secure as there is no boundary fence at the western boundary.  
Do we need to arrange for a temporary fence to be installed? (If so we would need to confirm the 
exact details of the boundary. Plan seems to imply we take a point from the corner of KGV site and 
take a line that is perpendicular to the road.). 

6) There is an electricity pole which is on, or close to, the boundary line.  
Are we aware of a wayleave agreement, or deed of easement? Should this be investigated?  
Is the pole definitely located on our land? (We can be certain once boundary has been confirmed) 

7) Can we create maintenance access from KGV through the hedge by the garages?  
If we are going to use our mower/equipment for maintenance then I’m assuming that we will need 
internal access. 

8) Will we be leaving the space as a wild meadow and just carry out bi-annual cuts with an external 
contractor, or do we need to get a contractor in to carry out an initial cut and then maintain with bi 
monthly cuts? We would need to establish that our equipment is suitable prior to any final decision 
being taken. 
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9) There doesn’t seem to be any significant planting within the body of the field that would interfere 
with mowing, although there are what appear to be several patches of pendulous sedge which is 
invasive and may need to be dealt with before this spreads further. 

10) Hedges between KGV and the piece of land are already maintained, and seem in reasonable 
condition. 

11) Hedges between land and the roadway are high, with a significant slope up from the land and 
therefore this is unlikely to be able to be maintained inhouse.  

12) Do we need to get a tree survey carried out, as there are trees within the boundary hedge? 
13) Outside the field, there is a ditch between the boundary and the verge. We will need to ascertain 

whether this falls within our boundary. 
14) Minor issue with litter. An initial litter pick by staff is suggested prior to any other works taking 

place. 
 
Photographs taken during site visit: 
https://www.dropbox.com/scl/fo/5hc8sq7frmfmjkd8wdg9n/h?rlkey=xn7x9bybzs0dikpgmz82iso4k&dl=0  
 

 

03 DECISION REQUIRED FROM COUNCIL: 
 
An agreement from Council as to what, if any, work is to be investigated or carried out at this location.  
 

 
Implications (completed by the Clerk)  

Staffing Implications  Co-ordination, arrangement of works and overseeing, can 
be included in staffing hours but long term will require 
either a contractor or increased staff hours depending on 
Council instruction   

Council objectives  Meets objectives  

Equalities and human rights  There are no equality or human rights issues  

Crime & Disorder  Crime and disorder have been considered  

Biodiversity  There are no biodiversity issues  

Financial  KGV masterplan – earmarked reserves 322 

Legal  Local Government Act 1894, Section 8 (i)  
to execute any works (including works of maintenance 
or improvement) incidental to or consequential on the 
exercise of any of the foregoing powers, or in relation to 
any parish property, not being property relating to 
affairs of the church or held for an ecclesiastical charity;  

Risk Management  Material risks exist and these will be assessed prior to 
works carried out. Insurances and all other documents 
from contractors will be retained  
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Comment recevied Feedback
1 19/01/2024 As regards the parking arrangements, if the intention is to deter new residents of the Bellway site who do not have parking local to their homes from parking at the sports pitches/interfering with those properly using the 

parking when visiting the sports pitches, I wonder where exactly instead those residents would be able to park? If however the intention is merely to make them pay for the inconvenience they may be causing to those wanting 
to use the sports pitches and who need to travel by car, that could be achieved with a maximum free stay of say 4hrs (more than enough for most sports activities) after which charges apply. However that doesn’t resolve the 
inconvenience, it just raises cash. So my question then once again arises. In other words whatever charging structure is put in place there needs to be an alternate parking option or the mischief of excessive use of the sports 
pitches car park isn’t going to go away. 

The one existing alternate car park in Cuffley which is never remotely full is the station car park, but is rather a long way from the new development. 

2 19/01/2024 I would assume a good compromise for the parking would be to have 1/2 hrs free parking for users of the facilities? 

There’s always something isn’t there. 

3 19/01/2024 & 
22/01/2024

Surely you can’t charge people for parking on the Playing fields Car park who come to play football , tennis ,bowls walking in a safe environment . 
Surely the Residents of Cuffley and Northaw already pay enough in Community Charge , one of the highest in the Country , without putting further constrictions on them .   Maybe the Car park could be locked over nigh to 
prevent Bellway residents from parking on Playing field Car Park rather than charging residents for use 

4 19/01/2024 Re the parcel of land, I would like to choose option 1:

1. Layout as a grass pitch capable of use for junior football, rugby, hockey etc; 

Please do not spend the money on the site. The money would be better spent renovating the old tennis court / basketball court behind the community centre. 

Re the charging at KGV, so be it. It sounds like there is no other option.  

5 20/01/2024 As an occasional dog walker using the fields I would go else where if parking charges were introduced. I do not agree to the charges and the housing development should have made suitable provision for parking for each house 
as nearly everyone has a car

6 20/01/2024 WHBC really don’t like you guys do they! Such a shame we couldn’t find the money to give them a bloody nose over the Local Plan ☹ They are a bunch of bullies!

Just a quick note to say that my preferences for the two King George V matters under discussion are:

 •I prefer the idea of an all weather facility being installed out of the three opƟons available
 •I am in favour of 24 hour charging for car parking at the site but with the proviso that the first three hours are free. That allows users of the site a reasonable Ɵme frame for their acƟvity.

KGV Project and Car Parking Comments from Newsletter sent 19/01/2024 - 01/03/2024
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7 20/01/2024 Many thanks to Bob and the team for trying to secure the best usage of the above site.

We would choose option 1 as by far the best option. That is, layout as a grass pitch for a whole variety of sports uses.

Although an all-weather sports field looks viable, many villages, schools and sports academies are either limiting or ceasing usage of artificial surfaces for environmental reasons. Most of these pitches use a variety of plastic or 
rubber infill which breaks down into micro and nano plastics, causing harm to surrounding grassland, woods and the natural habitats of local species of animals. There is also potential damage to people in terms of inhalation of 
microparticles.

Many studies exist on this, some of which focus on damage to specific regions or specific species. Some also feature the long-term maintenance problems with artificial turf.

If we are encouraging youth to do sports out in the open, then youth are much more concerned today about the environmental impacts of plastics. Thus grass is the most natural choice.

8 20/01/2024 The KGV Playing Fields are a gift to the community and it would be criminal to charge car parking fees which would greatly affect sporting opportunities for young and old.  Perhaps it would help if this additional gifted  playing 
area is taken over as another car park now.  What a disaster all round!

9 20/01/2024 and 
further comment 

added 21/01/2024 
and further 

comment added 
21/01.24 and yet 
another comment 

24/01/2024

I have been a resident in Cuffley for over 50 years and active playing tennis member at the club during that time.
I have been a committee  member on and of for many years.
I resent having to pay parking fee. I blame totally W & G Council. 
When the Council approved the construction of the new houses, the Plans should have included sufficient parking for the new residents and their visitors. 
Now they are using the excuse of their bad planning to change free parking in George the V car park into pay car park. 
I thought the Council should look after the residents. It’s blatant that they are trying to use this new situation to make money out of us.
I also would like you to be aware that the park is used by parents of Cuffley school children.
Because they will not want to pay car parking charges, they will be parking illegally on surrounding roads which are already used to the fullest. Illegal car parking will obstruct flow of traffic increasing danger to pedestrians.
I hope you support my view and put forward constructive valid points to the Council.
So will all Tennis members using the club.  I think that free car parking should take precedent and continue as it is at present.
Please inform the tennis club of your unfair intention.   If think that this imposition is totally unfair to charge a parking fee to the Tennis club member and visitors in the playing fields.
To avoid this unfairness, a clear notice board should be placed in the car park informing visitors that they can apply to the Council to receive a sticker exempting the payment to inhabitants of Northaw, Cuffley, Goffs Oak.
I also feel that families, dog walkers and walking visitors in the laying fields should NOT be charged.   We live happily in a close community and this imposition is totally unfair and should NOT take place.
If you intend not to listen to local residents it will be noted and think that the council is NOT acting in the interest of the residents.   A constructive suggestion is to fix a board notice should be placed in the car park informing 
visitors of your intention. In that way past and visitors will be made aware of your intention and how to apply for the sticker.  I have been a Cuffley resident for over 50 years.   The council has stated that they will impose car 
parking charges in the car park adjacent to George the V paying fields and Tennis Club.   
I kindly ask the Parish Council to object this decision for the benefit of local residents users of this car park.   Mums picking up kids from Cuffley school are user of this car park.
I would be grateful if I could receive copy of your objections to council.   I and local residents will appreciate and grateful your intervention.  
I already logged my personal objections to the Council and asked the Committee at the Cuffley & Northaw tennis club to lodge theirs.  I am totally against the proposal.
An acceptable compromise would be for the residents in Cuffley Northaw and its vicinity to apply and receive a free parking sticker dedicated to that car park.
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10 21/01/2024 Greedy developers again building too many residences without adequate parking facilities. Most families have at least two cars. Some, like my neighbours, 4 cars and a work vehicle. The plan should have been rejected before 
they were built. I could see there would be a problem with parking when I first saw the plan. Bellway should have reduced the number of residences and provided adequate parking spaces in the first place.
The residents of Cuffley should not have to pay to use our playing fields. To avoid parking in Theobalds Road many parents park their cars in the Playing Fields car park to avoid the chaos at school picking up time. Where are 
they going to park if residents of the Bellway estate are parking there? It’s our precious open space used by children, walkers, tennis players, parents, football clubs and dog walkers. Why should we have to pay to use it?

11 21/01/2024 I would like to comment on the potential problems being created by the lack of parking being provided in the new Belway development. 

The current users of the car park should not be penalised or inconvenienced by the lack of foresight or inadequate funding of the development by Belway.

It seems to me that one answer would be to make the car park pay and display.  If the first 3 hours was free this would cover its usage by dog walkers, footballers and other playing field users. 

All other users should be charged £20.00 per day.  Enough to put other users off or make a good contribution to the Parish Council.

12 21/01/2024 Thanks for sharing.

My views, for what they are worth:

Playing Fields Extension

The best option of the 3 is clearly option 2 - the all-weather floodlit pitch.  However, you might be pushing it to get an all-weather pitch with floodlighting within the £550k budget.  And you'll then need to budget to replace it 
every 10 years or so too (not to mention the electric for the floodlights).  So I suspect option 1 (grass pitch) may be the most practical alternative (though still needs maintaining), unless the developer (or WHBC) are obliged to 
provide material amounts of funding on-going.

Parking

I haven't looked at the precise specs of the Bellway development, but having lived on a new development with pretty narrow roads I can tell you that people will park literally anywhere, no matter how narrow the road and no 
matter how daft it might be, to avoid them having to walk 10-20 metres to the nearest available parking spot!  So my guess is that the development will become chaos / carnage from a parking perspective, and people will be 
too bone idle to walk "all the way" from a proper car park, leaving it relatively unaffected (so no need for charging).  That said, the car park isn't huge, so if it did become clear that it was being used by residents then I would be 
fully supportive of implementing some kind of charging structure.  I would encourage you to include at least the first hour (if not the first 2 hours) free, and to make overnight parking prohibited.  To be effective it will need 
proper enforcement too.

13 21/01/2024 and 
22/01/24

Difficult decision but footballers, tennis players and bowlers should take precedence over property owners. How on earth can a planning application not insist on adequate Parking.
Don’t forget any visitors will need to park.
Make it impossible for visitors to park in these area other than tennis, football and Bowlers needing access to park. 
Not sure how but there must be an away.   I don’t see charging as a solution to the potential parking problem. 
Residents and visitors will simply pay to park and it will restrict the car park for the Tennis, football and bowls club.
The football and bowls car park should be kept locked to prevent access by others.
Not sure how you can lock the other car park as it’s used by visitors to the playing fields and Tennis players.
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14 21/01/2024 First off Bellway should have provided enough parking spaces for residents and guests on the development but pure greed is at play as usual 

On a personal note we have young grandchildren that use the play area and unfortunately we drive to the car park, local residents must not be charged to use local facilities. 

This has proved the point that Cuffley village is not big enough for these developments on our all green fields 

15 21/01/2024 It would be an absolute travesty to expect residents of Cuffley and Northaw to have to pay for parking in the playing fields car park.  Why have Bellway not provided ample parking for residents of the new development?  For 
many years Cuffley School has been encouraging parents to park in the car park while they walk their children to school, instead of clogging up Theobalds Road.  It is also used regularly by local dog walkers and the football clubs 
at weekends. These groups would be seriously compromised by resident parking.  Free parking for 2 or 3 hours and a hefty charge for any more than that might be the answer.

16 21/01/2024 In my View each household registered for community charge in Cuffley should be given 1 parking permit. A % of the available spaces should be marked Cuffley permit holders only.

This would limit the impact of the Bellway site.  Bellway site home owners could abuse the system by using their permit to leave their own private parking space free for a visitor but this hopefully this would limit impact.

17 22/01/2024 I belong to the bowls club, and spend many hours every week at bowls, so paying for parking fees would be very expensive
This also applies to the football club tennis club and families using the play area with their children, it would easier just to close the gates of a night
to stop people parking over night

18 22/01/2024 I am writing in response to the email we received asking for our opinions on the use of the extension of King George V playing fields. 
We would be very much in favour of option 2. 
‘ 
2. Layout as an all weather floodlit sports field for a variety of uses including, 5 a side football, touch rugby, hockey, fitness training, hockey, junior cricket etc;

We have used the playing fields for many years as a family and feel that a floodlit all weather pitch is what the area  has really been missing. On a weekly basis  our children have had to travel up to Goffs oak to play football in 
the winter and it would be such an asset to Cuffley to have their own floodlit all weather pitch. 

We would appreciate if you would put forward our views. 
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19 22/01/2024 Thank you for pointing out the potential issues arising from inadequate parking provision at the Bellway site. 

We can see the reasons for the Parish Council’s concerns regarding potential spill over into the KGV which is well used by local residents. Whilst parking charges may be necessary, we would hope that there would be a free 
period so as not to penalise existing legitimate users.

We are also concerned that the overspill parking will occupy road spaces in Kingsway, Burleigh Way and Kingswell Ride. These roads are already affected by long term non residential parking frequently involving commercial 
vehicles of a dubious nature. Given the high levels of burglary currently being experienced, we could well do without additional parking pressures.

We would respectfully ask if the Parish Council  would also engage with Welwyn Hatfield Council in relation to their on street parking responsibilities in order to provide a comprehensive solution to this issue. 

20 23/01/2024 I refer to the possibility of making a charge at the car park/s near the new Bellway development.  It is not even certain that the future residents of this development would use the adjoining car park near the tennis courts and 
the football/bowls clubs. Surely Bellway should provide sufficient parking in the development.

NO car park charges please as motorists are already used too much as cash cows.

21 23/01/2024 In response to your comperhensive email regarding the laying fields.

1.  Use of land : Layout as an all weather floodlit sports field for a variety of uses including, 5 a side football, touch rugby, hockey, fitness training, hockey, junior cricket etc; or

I would favour this option, since its would offer a wider range of uses than just a grass pitch, benefiting more members of the community. 

2. Parking: It seems only right to introduce charges where space will become limited. Perhaps a first 2 hour free stay would enable many sports users to enjoy free parking in any event

22 23/01/2024 I understand the dilemma faced by the PC, but this is a price that the local community will be left to pay !! 
Surely the pressure should be to ensure the developer provides enough parking accommodation, especially at this time where groundworks are still very much underway.  Such weak leadership and planning rules being 
implemented. 
I'm afraid that the option is to negotiate harder with the developer or turn the much discussed "gifted" land into another car park and pave over more open land.  
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23 23/01/2024 I have just been advised of the proposal to make parking charges at the King George playing fields.  Why do you think that what you are proposing, only for the benefit of 26 properties in the parish is in the best interest of the 
rest of the village!   These fields have been designated in law to be for the benefit of residents of the Parish.  

It is indicative of the complete disregard to the welfare of the existing residents.  These fields were set up for the purpose of recreation and leisure facilities of the residents of Cuffley and for no other purpose. If parents wish to 
visit the area with their children to the playground and surrounding park to expect them to pay is scandalous

There exists a Bowling Club of which I am Vice President, Football club,  Tennis Club, Children’s playground and surrounding green areas which are imperative to the wellbeing of residents both young & old. 

During the Summer and Winter the Bowling Club, Football Club and Tennis Club are active drawing in both members and visitors to the clubs. In addition the playing fields attract residents to the fields for walking and to the 
Children’s playing fields. To consider a charge for parking is completely alien and will incite resentment against you

The Bellway site was not wanted as it puts further pressure on the village resourses. There are not enough Doctors, Dentists or shops in the village to accommodate another 100 + houses and to consider parking charges at the 
playing fields is a folly.  Planning gone wrong!

For Bellway now to come forward with this proposal due to their and WHDC indequate planning in the first place is another scandal and for WHDC to completely ignore the residents is unlawful and fully against current 
Government policy

24 23/01/2024 The Green Belt agricultural field that borders Northaw Road East, the Bowls Club and the football club car park should be Left as a grassed amenity area in perpetuity.

25 23/01/2024 I suggest leaving as an open grassed amenity area, with some simple seating at the edge. 
 Please.  No more football. Or a use that is likely to be dominated by boys’ activities. 
 Studies have shown that boys will take over leaving girls without access to open spaces, and that girls like to socialise in seated areas without the threat or risk of being displaced for boys’ activities.  Please see below for the 
start of research that treats girls equally. 

26 23/01/2024 May I suggest an all weather pitch for all sport use flood lit if possible.
27 23/01/2024 My preference would be to leave as a grassed amenity in perpetuity.
28 24/01/2024 Option 2 as an allweather field is not grass and Astro turf which is plastic and therefore defeats the object of keeping this area as green belt
29 24/01/2024 In my opinion, the only option that makes real sense and which would receive great usage from the local community is Option 2 - an all-weather floodlit sports field. It would very easily be hired out 5 nights of the week for 

football training of some of the Cuffley junior sides, many of whom currently use Goffs' facilities. A grass pitch would serve little purpose, as the existing grass pitches are often unplayable through the winter months and this 
would be unlikely to be any different.

With all the additional housing being built in the area, an additional all-weather field would be hugely beneficial.

30 24/01/2024 I would favour leaving the field as grassed
31 25/01/2024 Option 1 please.
32 25/01/2024 What an exciting development for our community! The installation of a new astro pitch is like a beacon of opportunity for everyone passionate about sports and active living. This state-of-the-art facility will undoubtedly 

become a hub for health, fitness, and community engagement.
The decision to introduce a car parking charge is not just a financial consideration but a smart move towards promoting sustainable transport choices. By encouraging alternatives to driving, we're not only contributing to a 
healthier environment but also fostering a community that values fitness and well-being.
The synergy between the new astro pitch and the parking charge reflects a thoughtful approach to our community's overall health. It's not just about the sports facility; it's a holistic commitment to creating an environment 
where residents can easily embrace an active lifestyle. The benefits extend beyond the playing field – we're investing in the well-being and vitality of our community members.  Can I also suggest the inclusion of a couple of 
electric charging points as a thought?

In essence, this is a positive stride toward a healthier, more vibrant community. The astro pitch will be a space for shared joy, camaraderie, and fitness, while the parking charge aligns with our collective responsibility for 
sustainable living. Here's to the positive impact on our health, the environment, and the strong sense of community that this exciting development promises to bring!
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33 25/01/2024 I am a Cuffley resident and have just learnt that the Bellway development in Cuffley has been granted allowing 26 of the properties to be built without a single parking facility!! 
I also understand that the overall development does not have space for additional parking.  
Given an average of two cars per household that equates to the need for 52 additional spaces!! 
In addition there is bound to be  a need for visitor parking. 
In an already crammed area where do you suggest this overflow should park???
How is it possible to grant such permission without full parking facilities??    

34 25/01/2024 You have asked for comments regarding the proposed uses for the KGV extension.  My thoughts are that option 3 (grassed amenity) would be favourable as options 1 and 2 would inevitably mean even more demand for 
parking.

My wife and I attend the bowls club around 5 times per week during the summer months,  any charge for parking would mean that we would be unable to enjoy this facility as much as we would like.  Walking would not be 
possible as it would mean a 3 mile round trip.  

35 26/01/2024 and 
29/01/2024 

The Parish Council has invited views on the principle of moving to charged parking on one or both car parks. I am responding as requested.
1. The football club/bowls club car park has a barrier which is operated by the club members and /or PC staff. As this car park is not freely available to the general public charging club members seems to be unjustifiable.
2. Bellway have applied for site parking provision for 121 homes - a total of 315 spaces comprising:
•80 Allocated spaces
•139 Allocated driveway spaces
•67 Allocated garage spaces
•29 Unallocated spaces
The PCs assumption is that the 26 identified homes apparently lacking allocated parking will be unable to access any of the 29 unallocated spaces. No rationale for this assumption is provided.
3. To have validity, consultation on introducing parking charges should be extended beyond PC/NCRA email lists and include regular KGV visitors and Tennis Club members eg survey held at KGV with comprehensive contextual 
information.
In making decisions on this matter residents would be greatly assisted by comprehensive information if the PC complied with the Local Government Transparency Code. https://www.gov.uk/government/publications/local-
government-transparency-code-2015 This requires a Parking account to be published quarterly
“ Local authorities must publish on their website, or place a link on their website to this data if published elsewhere:”
•a breakdown of income and expenditure on the authority’s parking account. The breakdown of income must include details of revenue collected from (as appropriate) on-street parking, off-street parking and Penalty Charge 
Notices, and
•a breakdown of how the authority has spent a surplus on its parking account ie the c £125,000 pa raised at Maynards and Sopers car parks
•Local authorities must also publish the number of marked out controlled on and off-street parking spaces within their area, or an estimate of the number of spaces where controlled parking space is not marked out in 
individual parking bays or spaces.  The Parish Council has invited views on the use of the KGV gifted site. I am responding as requested.
Public Sector Equality Duty
As I am sure you are aware the *Public Sector Equality Duty applies in the same way to all local authorities, including Parish Councils and that there is no exemption or “watering down” of the PSED for smaller councils.
The council’s current facilities for teenagers are dominated by boys and there is a lower participation in the playing fields by teenage girls, consequently girls are disadvantaged (sex is a protected characteristic under the Act).
At KGV it is mostly boys who take over the football pitches as well as the MUGA. Fortunately the PC have already committed to surveying the views of young people – page 46 of the Neighbourhood Plan, as well as “extensive 
community consultation” – page 37 of the Plan.
The courts have made it quite clear that Councils should record the steps they have taken to comply with the PSED and need to keep adequate records to be able to demonstrate compliance. A NCPC Equality and Diversity 
policy should set out the measures required to comply with the Act and in particular in progressing any of the three options outlined for the KGV extension.
I’d like to think that the letter recently circulated by the PC is just a part of a well thought out strategy to engage comprehensively with all sectors of our community (using objective and transparent methods and tools), and 
particularly to ensure a representative gender and age balance of those consulted. However use of the site seems to be a “done deal” - ref Neighbourhood Plan Presentation to NCRA 13th October 2021, in which the emphasis 
is placed on charging healthy fees for commercial hires to pub teams, and the consequent requirement for a new pavilion on a Green Belt site to host adult visitors from a wide area outside the Parish.
Whereas the LIH Revised Planning Statement (July 2021) states that the site “has been included within the Application in order that it can be delivered as a significant benefit to the local community” as part of the overall 

36 26/01/2024 I believe that option 2 should be given consideration.  
You hear of young people saying that they have nothing to do and that is
Why perhaps they get into trouble with vandalism etc.  
Give them an area where they are able to use their energy constructively
Instead of hanging around and perhaps causing trouble and committing Minor crimes.  
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37 26/01/2024 In reply to the Parish Newsletter I would comment as follows:
With respect to the development of the newly acquired field I would support the development of all-weather facilities as I believe this would be the most beneficial use for the Parish and wider communities.  
With respect to the dilemma of parking created by the Bellway development I fear you have no choice but to introduce parking charges and therefore support that idea however I think there will be opposition to it and I suggest 
it would be sensible to think how those charges would be structured asap.  For example given the situation it may well be OK to charge nothing for the first 2 hours and a nominal amount for up to 4 hours but after that 
charging a hefty fee.  If we got that type of message out to the community it is possible there might be wider support for the proposal of parking charges.

38 26/01/2024 Thank you for notification of issues arising from the Bellway development and the opportunity to comment on the proposed extension to the KGV.Car parking charges
You will be aware that the Northaw and Cuffley Bowling Club currently enjoys free parking and that adequate parking near to the green is critical given the heavy equipment used and the generally elderly membership.
At this early stage we do not feel that the case is yet made for the introduction of parking charges, particularly given the impact upon park users and possible ‘knock on’ effects in surrounding streets.
Extension to KGV
The Bowling club is strongly opposed to the development of an all weather pitch facility for the following reasons:

 1.The likely dramaƟc increase in usage by non local residents leading to heavily increased parking demand and undesirable pressure on this already well used and successful facility for local residents;
 2.The further degradaƟon of the green belt by covering prime land with an arƟficial surface which will destroy plant and animal life and thereby add to atmospheric carbon and loss of biodiversity.

We therefore urge the Parish Council to disregard the rather derisory £550k and create a low maintenance open space with mown paths only, which will support walking, jogging, dog walking, school nature studies and possibly 
mountain biking.
We feel that football is already very well supported and provided for at KGV but would regard a grass junior pitch as infinitely more preferable to an all weather option for the reasons set out above.
We hope these comments are of assistance.

39 27/01/2024 In response to the Parish Councils request for views on charging for parking at KDGV I would like to pass on some of my thoughts as follows:
The larger car park area that presently serves the Football Club and Bowls Club does have a barrier which the members of those clubs a responsible for opening and closing and mainly not available to general public parking.
It would also create a problem for those two clubs to have to pay for time they are at their clubs which invariably is in excess of 3-4 hours.
Presumably it is the assumption that the smaller car park close to the Bellway development is likely to be mostly used by the new residents as an overflow?
From my research I believe there are 121 proposed new homes in the new development and the figures show approximately 315 parking spaces within the development. So it is unlikely that owners will park at KGV and walk to 
their homes.
How did the Parish Council identify that there are not enough parking within ? 
It seems that proceeding with the proposal towards parking charges will only penalise the current residents.
It might be interesting to consult with the new residents - 
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40 28/01/2024 I am writing to express my views on the proposal of future paying at Cuffley Playing Fields. 
I am against parking charges for visitors to the park and the tennis courts as I feel the residents are being penalised for the lack of planning on the new Bellway Estate. I can't understand how the plans were passed for a new 
housing development in Cuffley with roads that are not adequately wide enough for road parking, nor 26 houses not having space for parking at all. This is exactly why there are always objections to new housing plans as they 
affect the way of life of the current residents, either by lack of infrastructure, no extra dr/school provisions, increased traffic and pollution, and in this instance the possibility of taking away what has always been an area free for 
the community to use. Residents of Cuffley always know there will be knock on effects to new building estates, and this is exactly why there is always resistance to planning proposals.
With Bellway trying to put as many houses as possible on the land without any thought for the effects of parking for the local residents, and the approval of the plans by the Council by not ensuring that the new building work 
would have no underlying effect on the local residents is shocking. Not only are we losing green belt fields through these enforced housing projects, having a population increase, we are now looking to lose our only free car 
park in which we can take our children to the park, walk our dogs, and play tennis - all the things we are encouraged to do to stay fit and healthy. 
The car park should remain free for residents of Cuffley to use for recreation purposes. I am not sure what the solution here is, but the residents of the Bellway estate and their visitors should not be allowed to use this car park. 
What are visitors supposed to do if it is full? There are parking restrictions down Theobalds Road and other surrounding roads to stop parking for the station, so advertising to the Bellway residents that parking on surrounding 
roads is not an option.  
Ultimately, the Council need to push back on Bellway and make sure they have sufficient parking on their development. It is not fair that the residents have to bear the effects of their greed.

41 29/01/2024 I am writing in response to your request for comments on the parking charge question for the car parks at the playing fields as a result of the development adjacent to the fields.
Apart from being appalled that development is being allowed without adequate parking provision for residents, I agree that some action has to be taken to  prevent the car parks at the playing field from becoming a residents 
parking area to the detriment of users of the playing fields and sports clubs. 
My suggestion would be for a similar arrangement to Maynards Place, where the first hour would be free so that users of the playing fields could continue to do so, and thereafter a charge to be levied, on a rising scale, to deter 
long term parking. Another possibility would be for members of the tennis and bowls clubs to have free parking along the lines adopted by the National Trust whereby their membership cards could be used to “pay” for the 
parking. I do not know if this would be a viable option as I do not know how much it would cost to implement such a scheme. 

42 31/01/2024 Extension of the Playing Fields 
You have suggested  three options.
My primary view is that the land should not be covered so whilst all weather pitches might be useful we should maintain as many natural green spaces as possible.  Therefore, my preference is to leave it as a natural green 
space.
However, I appreciate that it would still need to be managed and we would lose the drawdown funding. 
So the least worst option is to layout as a grass pitch.

Car Parking
Whilst charging seems the obvious answer. It seems very unfair on local residents walkers/ parents/carers taking their children to the playground, parents parking for about 30 mins to pick up children from school, club users 
etc.  People will park somewhere which means potential parking in roads, nuisance and danger. Any charges will mean that parking goes elsewhere which actually will be the same for Bellway Residents. 
Is there an option to offer, say free parking for an hour which will enable some users to access the car park for free but deter the long stayers Club members could be offered a parking permit. I realise that option only solves the 
problem for one set of users and the Bellway residents will still be looking elsewhere to park and unless and until we have a better public transport system for Cuffley residents the problem will only increase.  
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43 31/01/2024 and 
08/02/2024

Thank you for your recent email.
Needless to say, it is extremely disappointing that Welwyn Hatfield has taken this stance and effectively chosen to entirely ignore the opinions of Cuffley residents.  Is there anything at all we can do about this, going forward?  It 
really makes me angry that they will happily take our council tax but totally disregard our wishes.
I was also wondering what their reason for acting in this way might be?
It seems to me the best option for this area of land would be to have it as an all weather floodlit sports field for a variety of uses, thus also enabling the release of funds.  I was wondering what happens if all the funds are not 
used for this purpose?
In terms of the car parking issue, yet again this is really unacceptable and seems to have come about due to Bellway squeezing in as many properties as possible.  Is there no way they can be made to include sufficient car 
parking?  I really do not see why the residents of Cuffley should have to suffer and even if charges are introduced, since there is no other option as near, other than residential roads, I imagine some of the residents of the new 
development would just pay and the car park would be almost permanently full.
Is it not possible for some of the land now transferred to the Parish Council cannot be used for car parking?  I presume not as this would have been suggested by yourselves.
I really do find the above issues totally unacceptable and would like to know what can be done regarding the actions of Welwyn Hatfield who appear to be becoming increasingly autocratic and, to be blunt, bullying in their 
attitude towards Cuffley residents. Further to your recent email regarding the above issue, we have been giving this matter some thought and would like to raise the following further points:-
 •Please see aƩached screenshot from the Bellway website for the King George's Vale development which clearly states 'parking to all homes'
 •Are there no minimum requirements in terms of parking to be provided for new developments?  I will do some further research on this but thought you had probably checked this out already.
 •Is there even sufficient space on the roads within the development for a fire engine to access since they sound very narrow?  
 •We cannot help but wonder if there are going to be residents without parking how they will unload shopping, etc if the roads are so narrow?  Bellway state there are open spaces in the development but surely parking has to 

take priority over this?
 •With regard to the potenƟal parking issue, having considered this further, we would suggest there is a maximum stay of say 2 or 3 hours in the playground car park rather than charging, ensuring it is a Ɵme limit that is sufficient 

for those, for example, using it whilst football training is taking place.  We think that if residents of the new development do have to use the playing fields car park continuously, they may just pay up!  Presumably this could be 
enforced with cameras?  I would add that I drove past the car park this week at the end of the school day and it was almost full.
 •Could some of the land giŌed to the Parish Council be used for a car park?
 •We plan to visit the site as 'prospecƟve purchasers' to see what else we can find out.  It does seem to us that now is the ideal Ɵme to deal with this issue well before the development is completed.

44 31/01/2024 With regards to the use of the land, I would like to see something that would be of value to the young people of the parish, such as a skate park which would fit the description of a sports pitch. Failing that, I would favour a wild-
life area with seating and/or picnic tables.
I would not support a floodlit sports facility. This would cause light and noise pollution, cause significant parking problems, would most likely be mainly used by non-residents and ongoing maintenance would presumably 
require charging users which would restrict access to the young people in the parish.
With regards to KGV parking, we do not need to consider parking charges yet as it is not clear at this stage that Bellway residents will significantly impact KGV parking. I suggest waiting to see how it goes.
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45 31/01/2024 S106 land
The recent email from NCPC states that the S106 land is 'only being capable of being developed for sports pitches (including all weather pitches) or playing fields'

 1.I am against the area being converted to any sort of sports pitch parƟcularly as when this was proposed during the Neighbourhood Plan consultaƟon it was indicated that any all-weather mulƟ use pitch would be hired out to 
groups from outside the parish and therefore this would restrict access by the local community. The Neighbourhood Plan was shown to be lacking in facilities for, and consultation with, younger members of the parish. 
Therefore this group should be consulted specifically before any decision is made. I would be in favour of free sports facilities for younger people for example a skate park (skateboarding is an Olympic sport) or a bicycle track if 
this was what young people want.

 2.The development for 'playing fields use' is not defined in the NCPC request. What would this include? Fields in Trust state that the minimum criteria for principle use should be:  
'outdoor recreation, sport or play. Our definition of recreation also now encompasses natural and semi-natural nature spaces, such as woodland, local nature reserves and country parks. Spaces can also include buildings or 
facilities if the use is ancillary to the outdoor space.'
Car parking
There are 315 car parking spaces allocated for the development of which 29 are unallocated. Whilst it may be that some of the new residents or their visitors will utilise the parking space at KGV, this would not be a problem in 
the evenings or overnight when it is hardly used. Currently the car park only seems to be full at school pick up and drop off time (with car drivers who are not using the playing fields) and on weekends when the football club 
meets. I would feel unhappy about restricting the parking because firstly this would impact on existing residents and secondly, the new residents of Bellway will also be members of the community and entitled to park there. It 
could be possible that school users will actually park on the Bellway site as it is nearer the school, unless the street parking is limited to residents only.
I would suggest, since there is plenty of time, a survey is carried out to actually monitor current use of the car park which data will inform any future decisions. At present this is all conjecture.

46 01/02/2023 I am writing with reference to the idea to charge for parking at one or both the car parks at George V playing field.
Have you any idea how this would really impact on the local community and its 3 existing sports clubs?
The smaller car park (next to the Bellway development) is regularly used to access the Tennis Club, the playground, sports field and the public footpath to Goffs Oak.  So being used by both local residents and visiting clubs. The 
length of time spent in the car park being dependant on the purpose of the visit eg.  for playing tennis, using the playing field, dog walking or parking for school runs and using the playground. The impact of having to pay could;
 •Add to the public cost to collect and police the parking
 •force people to use the already congested surrounding areas 
 •decrease the numbers visiƟng the ameniƟes

Having the first hour free would help with the school run and occasional users but not the members of the tennis club.
Why not consider increasing the parking area and lease 26 places to Bellway to use as allocated parking.
The larger car park which has a lockable barrier is primarily used by members and visitors to the Bowls and football clubs. 
Both clubs are used for extended periods of time sometimes full days, not just for sports activities but also social events.
As a member of the Northaw and Cuffley Bowling Club I am aware that many volunteers support the club by regularly visiting the club to help with ground and property maintenance, catering and bar duties along with 
committee meetings
Given that a large majority of the members are of pensionable age,  having to pay for parking could drastically reduce its numbers and deter other clubs from visiting which could eventually see the demise of this long standing 
club.
The use of the current barrier is effective in keeping out people parking for festivals or boot sales.
A one hour free parking wouldn’t really address the problem.
However, perhaps a new barrier with card entry access could be used with each club member of the clubs allocated a card. Although this would mean manning the barrier on match days to allow visiting clubs free access.
Again maybe Bellway could lease a limited number of cards.
Please reconsider proposing charging for these car parks or wait until there is an actual problem.
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47 02/02/2024 x 2 Hello & thanks for your email requesting views on the Bellway residents & their visitors possibly using the free car park, making it unfairly difficult for local residents to find spaces for actually using the facilities.
Shouldn't Bellway be providing sufficient parking spaces (especially for residents) as part of its Planning requirements?
To put the Bellway residents off, I'd suggest a 2 hour free period then a charge. This way locals going for a walk or using the tennis club, etc hopefully stand less of a chance of being penalised with a charge. Thanks for your 
email requesting views on how to use the Green Belt land gifted to the Parish Council.
From a climate crisis viewpoint, it would be an environmental disaster to lay an artificial surface where nothing can live below it. At least if pitches are grass, some wildlife can continue to exist.
I would like to see areas of long grasses & wildflowers planted. These would require no maintenance & greatly help our struggling pollinators.
Whilst writing, please can the Council be asked to refrain from mowing grass verges, etc over spring & summer to allow flowers & long grass to be extremely important 'corridors' for our hardworking bees, etc.

48 02/02/2024 Absolutely thrilled about the prospect of introducing new sports facilities, particularly an astro pitch worth over half a million pounds – what an incredible gift to our community! The passion for hockey and netball is truly 
contagious, and it's heartwarming to envision the positive impact this facility could have.
Our ladies netball team currently has to travel far and contend for space with footballers highlighting a real need for accessible and dedicated facilities. Imagine the joy and convenience of having this astro pitch right on our 
doorstep, seamlessly complementing the existing sports provisions of tennis, bowling, and football. It's a dream come true for sports enthusiasts and a testament to the vibrant, active lifestyle we aspire to cultivate.
Your thoughtful consideration of utilising the ample green space instead of adding another car park is visionary. This forward-thinking approach not only addresses our immediate need for sports infrastructure but also 
promotes a sustainable and community-focused mindset.
I would like to suggest a permit scheme for local residents.  As this not only ensures easy access for community members but also encourages a healthy and active lifestyle. And let's not forget the potential for charging parking 
fees for non-locals – a fair and reasonable approach that not only contributes to the maintenance of the facility but also encourages responsible transportation choices.
In essence, this proposal isn't just about a sports facility; it's a commitment to building a stronger, healthier, and more vibrant community for current and future generations. The prospect of getting local residents fit while 
allowing visitors to contribute through a modest fee is excellent forward planning.  This is not just a great facility; it's a fantastic investment in the well-being and spirit of our community. Here's to the exciting future ahead!

49 02/02/2024 If the Parish council decides to have an artificial playing surface on the land gifted to Northaw and Cuffley
Public toilets will be needed for those using the new artificial playing surface, as there will be no other toilets available 
Are these offices needed

50 08/02/2024 I have had a look at the land and it is somewhat blighted against some of the options.
The telephone line (landline) running to the bowls club and football club runs on overhead lines and crosses the land from south to north towards the western end of the land.  This would need to be rerouted to allow any type 
of ball games in the vicinity. This could be costly.
The main electricity supply to the bowls club, football club and tennis club run on overhead lines from east to west across the whole of this land, then go underground to the buildings from the football club car park..  The cost 
to remove and bury this would be significant as again, it currently prevents any type of ball games in the area. 
A cheaper option might be to convert this area to be the public car park and convert the existing car park into a games area.
I hope this is of use.

51 16/02/2024 I refer to the Northaw and Cuffley Parish Council Newsletter "Car Parking at the Playing Fields" inviting the views of the members of the existing sports clubs who currently use this car park regularly.
Obviously we are extremely against this car park being used as an overflow parking facility for the new development.  It is surprising that Bellway has not considered the sale of 26 residential properties that will have no 
allocated parking facilities and we understand the Parish Council's mitigation to residents and visitors of the new development would be to introduce charging for parking as a deterrent.
We are a thriving club and our members use the car park on a daily basis as there is no other local parking available.  We are obviously concerned that, even if paid parking is introduced, there will be a reduced number of 
spaces available to our members.
On a typical Saturday, it is sometimes not always possible to park in the car park as there are many visitors to the playing fields as well as the football club who use the spaces.
If the Parish Council decides to introduce charging we would request that you would provide all our members with permits.  Do you think that would be possible?  Another alternative would be if you were to mark the majority 
of the spaces in the car park as "permit holders only" leaving a few unmarked spaces for the development overflow.
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52 01/03/2024 Thank you for your email regarding the parking concerns at King George’s Vale, and please accept my sincere apologies for the delay in responding. We wanted to ensure that our response was accurate and comprehensive 
given the issue raised.
 Firstly, I would like to address the concerns you raised regarding the alleged shortfall of 26 car parking spaces at the development. After thorough investigation and consultation with the relevant authorities, including the 
planners, we have received confirmation that Bellway’s parking provision meets the required standards, and there is no shortfall as previously alleged. Therefore, the concerns raised in your letter regarding this matter are 
unfounded.
 Regarding the alternative parking options and the impact on the local community, we understand the importance of adequate parking facilities for residents and visitors alike. However, it is essential to clarify that our 
development plans have considered the parking needs of both current and future residents. We are committed to ensuring that our developments contribute positively to the local community, and we are confident that the 
parking provision at King George’s Vale will adequately serve the needs of its residents.
Furthermore, we assure you that the safety and well-being of residents, especially children, are of paramount importance to us. Any suggestion that our development plans would compromise the safety of the community is 
deeply concerning and inaccurate. We adhere to strict safety standards and regulations in all our projects to ensure the highest levels of safety for all residents.
In conclusion, we appreciate your concerns regarding parking at King George’s Vale. However, we want to reassure you that Bellway is committed to addressing these concerns responsibly and effectively. If you have any further 
questions or require additional information, please do not hesitate to contact us.
Thank you for bringing these matters to our attention, and we look forward to continuing to work with you to ensure the success of this development and the well-being of the local community.
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NORTHAW & CUFFLEY PARISH COUNCIL 
7 Maynard Place, Cuffley, Herts, EN6 4JA 
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MEETING Full Council  

MEETING DATE 17 January 2024 

SUBJECT Memorial bench 

AGENDA ITEM NO. 23/24 – Item  

REPORT BY Sally Griffiths, Office Manager, Northaw and Cuffley Parish Council  

 
 

01 BACKGROUND: 
 
We have received a request, from a local family, for permission to purchase and place a memorial bench at 
Northaw Playing Fields. 
 
The bench will be a 6ft wide iroko wood bench, with an appropriate engraving, from an approved supplier.  
 
The bench would be placed below the playground at the bend in the path. 
 
The provision and installation of the bench would be cost neutral to the council, but the Council would be 
required to maintain the bench in situ for a period of no less than 10 years. 
 
The recommendation from the supplier is that a visual check should be completed, at least annually, 
whereby any splinters or sharp edges of wood are lightly sanded to remove them. 
 

 
 

02 RECOMMENDATION REQUIRED FROM COMMITTEE: 
 

An agreement that the bench can be placed in the location requested, and that the Council will maintain 
the bench for a period of no less than 10 years. 
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Implications (completed by the Clerk)  

Staffing Implications  Co-ordination, arrangement of works and overseeing, will 
be completed in normal working hours  

Council objectives  Meets objectives  

Equalities and human rights  There are no equality or human rights issues  

Crime & Disorder  Crime and disorder have been considered  

Biodiversity  There are no biodiversity issues  

Financial  Decisions may give rise to additional expenditure from ear 
marked reserves  

Legal  Local Government Act 1894, Section 8 (1) 

(i) to execute any works (including works of 
maintenance or improvement) incidental to or 
consequential on the exercise of any of the foregoing 
powers, or in relation to any parish property, not being 
property relating to affairs of the church or held for an 
ecclesiastical charity; and 
(k) to contribute towards the expense of doing any of 
the things above mentioned, or to agree or combine 
with any other parish council to do or contribute 
towards the expense of doing any of the things above 
mentioned. 
 

Risk Management  Material risks exist and these will be assessed prior to 
works carried out. Insurances and all other documents 
from contractors will be retained  
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MEETING Full Council  

MEETING DATE 13 March 2024 

SUBJECT Jubilee Clock - repairs 

AGENDA ITEM NO. 23/24 – Item 78e 

REPORT BY Sally Griffiths, Office Manager, Northaw and Cuffley Parish Council  

 
 

01 BACKGROUND: 
 

                        
 
The Jubilee Clock, located on the corner of Station Road and Maynard Place in Cuffley, currently only has 
one functioning dial. The central dial, of the 3 on the Jubilee Clock, is functioning correctly but the 2 flanking 
dials are not operational. We are assuming that this is due to damage to the mechanism inflicted during 
recent heavy storms. 
 
Having carried out all of the usual reset actions, it appears that we require professional support. 
 
As the company who originally installed the clock are no longer in business, we have reached out to other 
specialist companies in the UK. All companies contacted are affiliated with the British Horological Institute 
and/or the British Watch and Clockmakers Guild. 
 
We are also requesting an agreement to allow officers to explore options for the painting and restoration of 
the casing of the clock. If acceptable, proposals for this work will be returned to Council at a later meeting. 
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02 CONTRACTORS CONTACTED AND PROPOSALS (IF RELEVANT): 
 
NB: Public clock repair is a small, specialist, field and very few of these companies are based in London or 
the home Counties. 
 
1 – Company established in 1844, based in Edenbridge, Kent  
(Previously used by NCPC for maintenance requirements). 
Proposal to replace the machinery:  £4,129.00 plus VAT 
 

To supplying, one QMO Tempus quartz master clock (size: HxBxD 260mm x 160mm x 80mm) with 
 MSF radio receiver. This master clock has a battery back up and in the event of a mains failure the 
 hands remain stationary until such time as power is restored when the master will immediately drive 
 the hands to the correct time. The master clock is monitored by the 60 kHz MSF time and frequency 
 signal transmitted by the atomic clock at the NPL, Anthorn. This enables the summer and winter 
time  changes to be carried out automatically at 2.00am on the appropriate mornings. Note: 
Activation of this feature is dependent upon the signal reception and strength and may vary 
according to the location of the installation. 
 Note: To provide power to the units, we will require a 13 amp switched fused spur with neon 
indicator and cable outlet to be fitted in the vicinity of the clock, supplied and fitted by a qualified 
electrician. 
 To supplying three I221DR Slave Drive Unit complete with 12:1 gearing and motion work. The unit to 
 be positioned directly behind the dial and connected to the hands through the minute and hour 
arbors. 
 To sending two engineers to site to install the new equipment, change the hand collets to fit the new 
 units before setting to time. 
 NOTE - This cost is based on us being able to change the hand collets on site, but there is a chance 
 the hands will be to small for the standard collets and we would need to remove the hands to make 
 custom ones before then returning to install. 

 
2 – Family business, incorporated in 2011, based in Mansfield, Nottinghamshire 
Company has indicated that they have engineers in the London area in April. They would coincide an 
inspection visit at the cost of £100+VAT, along with other visits.  
Following inspection, they would then send a report with a quote to repair the issue. 
(FYI: It took them 4 weeks to respond to my initial email) 
 
We reached out to 3 further companies. We are awaiting a promised response from one. One declined the 
work due to the distance to travel. The third would only quote on a “supply” basis which would require a 
local electrician to install. As both of our usual electricians have declined to quote for this work, due to 
concerns about the installation, their offer has not been included in this report. 
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02 DECISIONS REQUIRED FROM COUNCIL: 
 

Whether the Council wishes to proceed with works to return the Jubilee Clock to a fully operational 
condition. 
 
Whether the Council wishes to accept one of the proposals provided. 
 
Whether permission is given to allow exploration of restoration work for the Clock casing. 

 

 
 

Implications (completed by the Clerk)  

Staffing Implications  Co-ordination, arrangement of works and overseeing, will 
be completed in normal working hours  

Council objectives  Meets objectives  

Equalities and human rights  There are no equality or human rights issues  

Crime & Disorder  Crime and disorder have been considered  

Biodiversity  There are no biodiversity issues  

Financial  Decisions may give rise to additional expenditure from 
reserves  

Legal  Parish Councils Act 1957, s.2  

Power to provide public clocks. 
A parish council may provide, maintain and light such 
public clocks within the parish as they consider 
necessary. 

Risk Management  Material risks exist and these will be assessed prior to 
works carried out. Insurances and all other documents 
from contractors will be retained  
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EXPLANATORY MEMORANDUM TO 

THE TOWN AND COUNTRY PLANNING (LOCAL AUTHORITY 

CONSULTATIONS ETC.) (ENGLAND) ORDER 2018 

2018 No. 119 

1. Introduction 

1.1 This explanatory memorandum has been prepared by the Ministry of Housing, 

Communities and Local Government and is laid before Parliament by Command of 

Her Majesty. 

2. Purpose of the instrument 

2.1 The Town and Country Planning (Local Authority Consultations etc.) (England) 

Order 2018 amends the Town and Country Planning (Permission in Principle) Order 

2017 (the 2017 Order), the Town and Country Planning (Development Management 

Procedure) (England) Order 2015 (DMPO), the Town and Country Planning (General 

Permitted Development) (England) Order 2015 (GPDO), the Town and Country 

Planning (Section 62A Applications)(Procedure and Consequential Amendments) 

Order 2013 and the Planning (Listed Buildings and Conservation Areas) Regulations 

1990 to (1) extend periods of public consultation before decisions are made to grant 

planning permission, permission in principle, listed building consent and certain prior 

approvals for development which is the subject of permitted development rights by 

one day for each bank or public holiday which occurs during specified periods, (2) 

amends article 40 of DMPO to require each local planning authority to include certain 

details about a housing prior approval application in its planning register and (3) 

reintroduces to DMPO a definition of “relevant nuclear site” which appeared in a 

previous version of DMPO.     

3. Matters of special interest to Parliament 

Matters of special interest to the Joint Committee on Statutory Instruments  

3.1 None. 

Other matters of interest to the House of Commons 

3.2 As this instrument is subject to the negative procedure and has not been prayed 

against, consideration as to whether there are other matters of interest to the House of 

Commons does not arise at this stage. 

4. Legislative Context 

Consultation periods 

4.1 This Order implements a commitment given by Lord Bourne of Aberystwyth during 

the passage of the Neighbourhood Planning Act 2017 in response to an amendment to 

the Bill. (Hansard HL Deb 23 February 2017, vol 779, cols 457-460). The Order 

extends periods of consultation by one day for each bank and public holiday which 

occurs during prescribed periods of consultation in the following circumstances:    

a) Article 15 of DMPO requires a local planning authority to publicise an 

application for planning permission and requires the Secretary of State to 

publicise an application for urgent Crown development made under section 

293A of the Town and Country Planning Act 1990. This Order extends those 
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publicity periods unless the application is subject to an Environmental Impact 

Assessment (EIA) accompanied by an environmental statement under the Town 

and Country Planning (Environmental Impact Assessment) Regulations 

2017/571 or is an application for urgent Crown development. Local planning 

authorities (or the Secretary of State, as the case may be) are required by Article 

33 of DMPO to take into account representations received during the periods 

referred to in Article 15. This Order extends the corresponding periods in Article 

33.  

b) Article 34(9) of DMPO provides that local planning authorities must not decide 

an application for planning permission before the end of the periods within 

which representations must be taken into account. This Order extends the 

corresponding periods in Article 34(9).      

c) This Order does not extend periods of time in Article 13 of DMPO in respect of 

the notice applicants are required to give to owners and agricultural tenants or in 

respect of development consisting of the winning and working of minerals by 

underground operations. This Order does not extend the period of notice local 

planning authorities are required to give to a relevant railway infrastructure 

manager under Article 16 of DMPO. In both cases this Order does not extend the 

corresponding periods in Articles 33 and 34(9). 

d) When the extended periods apply they also apply to the publicity the local 

planning authority is required to complete if an application for planning 

permission is referred to the Secretary of State under section 77, or appealed to 

him under section 78 of the Town and Country Planning Act 1990, and to the 

period within which representations received must be taken into account by the 

Secretary of State under Article 33 of DMPO.   

e) Section 62A of the Town and Country Planning Act 1990 enables a person to 

make an application for planning permission to the Secretary of State instead of 

making it to a local planning authority if the Secretary of State has designated 

the  local planning authority using his powers under section 62A(1) (poorly 

performing authorities). This Order extends the time periods for publication by 

the Secretary of State and the local planning authority of applications which are 

set out in Articles 13 and 14 of the Town and Country Planning (Section 62A 

Applications)(Procedure and Consequential Amendments) Order 2013, except 

when the application is an EIA application accompanied by an environmental 

application. This Order also extends the minimum time periods within which the 

Secretary of State may make decisions so that they correspond with the extended 

representation periods. 

f) This Order extends periods of time which are set out in regulations 5(1) and 5A 

(2) of the Planning (Listed Building and Conservation Areas) Regulations 1990. 

These regulations require a local planning authority to publicise an application 

for listed building consent and an application for planning permission for 

development affecting the setting of listed buildings or character and appearance 

of a conservation area.   

g) This Order extends the periods of time set out in regulations 5(2) and 5A(4) 

within which representations received must be taken into account before 

decisions are made by the local planning authority. This Order also extends the 

period of time in regulation 13(4) for which a local planning authority is required 
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to publicise an application made by the authority to the Secretary of State for 

consent to demolish, alter or extend a listed building belonging to the authority.  

h) Section 62A of the Town and Country Planning Act 1990 enables a person to 

make an application for listed building consent which is connected1 with an 

application for planning permission to the Secretary of State. This Order extends 

the periods of time in articles 37 and 38 of the Town and Country Planning 

(Section 62A Applications)(Procedure and Consequential Amendments) Order 

2013 for publicity of the application by the Secretary of State and the local 

planning authority and the corresponding periods within which representations 

received must be taken into account by the Secretary of State.  

i) In the case of an application for planning permission made under section 62A of 

the Town and Country Planning Act 1990 which affects the setting of a listed 

building or the character or appearance of a conservation area, this Order also 

extends the periods of time in regulations 5A(2B) and 5A(2C) of the Planning 

(Listed Buildings and Conservation Areas) Regulations 1990 for publication by 

the Secretary of State and the local planning authority of applications for 

planning permission and the periods within which representations received must 

be taken into account before decisions are made by the Secretary of State in 

regulation 5A(4).   

j) This Order extends the period of publicity by local planning authorities for 

applications for permission in principle under Article 5G of the 2017 Order  

except in the case of an application for urgent Crown development made under 

section 293A of the Town and Country Planning Act 1990.  

k) Local planning authorities are required by Article 5R of the 2017 Order to take 

into account representations received during the periods referred to in Article 

5G. This Order extends the corresponding periods in Article 5R. Article 5S of 

the 2017 Order provides that local planning authorities must not decide an 

application for permission in principle before the end of the periods within which 

representations must be taken into account. This Order extends the 

corresponding periods in Article 5S.      

l) This Order does not extend the period of notice local planning authorities are 

required to give to a relevant railway infrastructure manager under Article 5H of 

the 2017 Order or corresponding periods in Articles 5R and 5S. 

m) When the extended periods apply, they also apply to the publicity the local 

planning authority is required to complete if an application for permission in 

principle is referred to the Secretary of State under section 77, or appealed to him 

under section 78 of the Town and Country Planning Act 1990 and to the 

representations which must be taken into account by the Secretary of State.   

n) This Order extends the period of notice local planning authorities are required to 

give under GPDO to adjoining owners or occupiers of proposed development 

which is subject to certain permitted development rights and for which an 

application is required for the local planning authority’s prior approval or for a 

determination as to whether such prior approval is required.  These permitted 

development rights are set out under Part 1 of Schedule 2 (development within 

                                                 
1 See article 2 of the Town and Country Planning (Section 62A Applications) (Procedure and Consequential 

Amendments) Order 2013 for the definition of “connected listed building application”. 
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the curtilage of a dwelling house), Part 3 of Schedule 2 (changes of use), Part 4 

of Schedule 2 (temporary buildings and uses), Part 7 of Schedule 2 (non-

domestic extensions, alterations etc.), Part 14 of Schedule 2 (renewable energy) 

and Part 16 of Schedule 2 (communication). 

The Planning Register 

4.2 Section 69 of the Town and Country Planning Act 1990 requires a local planning 

authority to keep a planning register containing information which includes 

information about applications for planning permission. Section 17 of the 

Neighbourhood Planning Act 2017 inserted a new section 69A into the Town and 

Country Planning Act 1990 which extended the scope of this register by allowing the 

Secretary of State to require that information about specified prior approval 

applications or notifications for permitted development rights are placed on it. 

4.3 This Order makes regulations under section 69A prescribing the information about 

prior approval applications and notifications which must be placed on the planning 

register.  

Relevant nuclear site  

4.4 This Order amends DMPO by inserting a definition of “relevant nuclear site” for the 

purposes of consultation that local planning authorities are required to undertake with 

the Office for Nuclear Regulation before granting planning permission for certain 

development.   

5. Extent and Territorial Application 

5.1 This instrument extends to England and Wales. 

5.2  This instrument applies only to land in England.  

6. European Convention on Human Rights 

6.1 As the instrument is subject to negative resolution procedure and does not amend 

primary legislation, no statement is required.  

7. Policy background 

Consultation periods 

7.1 Before determining applications local planning authorities are required to undertake 

consultation.  They must take into account representations made within prescribed 

periods and may not determine the application before the end of those periods.  Local 

planning authorities must determine planning applications within a defined period, 

ranging from 5-16 weeks (depending on the type of development).   

7.2 The current legal framework does not include provision to specifically exclude bank 

or public holidays from the calculation of consultation periods. The periods prescribed 

for consultation are minimum periods. Local planning authorities have discretion to 

extend consultation periods, and some do choose to add additional days to 

consultation periods during holiday periods (or for other reasons). Lord Bourne 

agreed to require local planning authorities to extend the length of any public 

consultations regarding a planning application if any public or bank holiday fell 

within the consultation period by one day for each public or bank holiday, to ensure 

there is sufficient time to comment on planning applications.   

7.3 The commitment made by Lord Bourne to extend consultation periods needs to be 

balanced with ensuring that the planning system allows local planning authorities to 
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make decisions as quickly as possible to speed up the delivery of housing and other 

development. In assessing how best to give effect to the commitment the Department 

has considered those applications where the consultation period is currently 21 days 

or less and where the requirement is for the local planning authority (or Secretary of 

State) to consult the public. Consequently, the requirement to add days to the 

consultation period is limited in this Order to applications for planning permission, 

permission in principle, listed building consent and for development affecting the 

setting of listed buildings or character and appearance of a conservation area, and 

applications for “prior approval” in connection with planning permission granted by 

development order where the local planning authority is required to give 21 days’ 

notice of proposed development to adjoining owners or occupiers.   

7.4 The maximum number of days by which a consultation may need to be extended as a 

result of these amendments, under the current pattern (in England) of eight bank or 

public holidays, would be three. At Christmas and Easter, up to three public or bank 

holidays may fall within a 21 day period.  

7.5 Periods of time are not extended where the application for planning permission is for 

EIA development as the relevant consultation period has recently increased to 30 days 

under the Town and Country Planning (Environmental Impact Assessment) 

Regulations 2017/571. 

7.6 The extended periods are limited to the consultation that local planning authorities or 

the Secretary of State are required to undertake. They have not been applied to the 

notices that applicants have to give in particular circumstances (for example under 

Article 13 of DMPO), thereby ensuring that there is no impact on developers, 

businesses and other applicants. The recipients of such notices may make additional 

representations during the period of public consultation by the local planning 

authority. Periods of time are not extended where applications are made to the 

Secretary of State for urgent Crown development, as this would undermine the 

established special procedure to speed up the process for determining such planning 

applications.   

7.7 Periods of time are not extended when consultation is required with individuals or 

bodies acting in their official capacity, for example consultation with a railway 

infrastructure manager under Article 16 of DMPO, consultation with specific bodies 

holding particular  expertise under Article 18 of DMPO or with parish councils. Some 

statutory consultees are under a duty to respond to consultation, and the National 

Planning Policy Framework makes clear that they should provide advice in a timely 

manner to assist local planning authorities in issuing timely decisions, helping to 

ensure that applicants do not experience unnecessary delays and costs. 

7.8 Local planning authorities retain discretion to extend consultation periods where they 

consider it appropriate, and can choose to replicate the provisions in this Order for 

other consultees when there is a bank or public holiday during the consultation period. 

The Planning Register 

7.9 National permitted development rights reduce bureaucracy and cost by removing the 

requirement to apply for planning permission for certain types of development.  In 

appropriate cases, the prior approval of the local planning authority is required on 

specific matters only.   

7.10 As noted in paragraph 4.2 above, the Secretary of State may prescribe that specific 

prior approval applications or notifications for permitted development rights should 
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be placed on a local authority planning register.  Placing housing prior approval 

applications, i.e. those applications which will create additional residential homes, on 

a planning register will ensure there is consistent public access to data on the increase 

in homes approved through permitted development rights. This will increase 

transparency, making local communities aware of development permitted in their area 

and help central and local government further understand the impact of these rights.  

Relevant nuclear site   

7.11 An amendment is made, re-instating the definition of ‘relevant nuclear site’.  

Currently DMPO makes the Office for Nuclear Regulation a statutory consultee in 

relation to planning applications for “development within an area which has been 

notified to the local planning authority by the Office for Nuclear Regulation because 

of the presence within the vicinity of toxic, highly reactive, explosive or inflammable 

substances on a relevant nuclear site”. DMPO does not include a definition of 

“relevant nuclear site” despite a definition being included in the Town and Country 

Planning (Development Management Procedure) (England) Order 2010. This has 

been identified as an omission.   

Consolidation 

7.12 There are no immediate plans to consolidate the instruments referred to in paragraph 

2.1 of this Explanatory Memorandum. 

8. Consultation outcome 

Consultation periods 

8.1  We have discussed the practical impacts of the amendments extending the length of 

any public consultations regarding a planning application with the Local Government 

Association and others working in local planning authorities and private practice, and 

the measure was debated during the passage of the Neighbourhood Planning Act 

2017. The Order makes a small change to part of the process for determining planning 

applications.  

8.2 The Local Government Association has suggested that there may be an impact on 

local planning authorities’ resources in amending their systems, and others 

commented that local planning authorities would need time to amend their systems, in 

conjunction with their software providers.   

8.3 Almost all local planning authorities purchase software services to process 

applications as part of their planning function. We have alerted the most commonly 

used provider of software services to local planning authorities to these proposed 

changes.  

8.4 In order to allow sufficient time for local planning authorities to adjust their software 

systems, and train staff, the amendments will not be brought into effect until 1 June 

2018. Local planning authorities are also being notified of the amendments once the 

Order is made. This provides four months’ notice of the changes, and a further two 

months before the provisions will apply as the first scheduled public or bank holiday 

after the coming into force date is at the end of August.  

Planning Register 

8.5 We have discussed placing housing prior approval applications on local authority 

planning registers with the Local Government Association and the measure was 

debated during the passage of the Neighbourhood Planning Act 2017. This provides 
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greater transparency for the public and sets out  steps which some local planning 

authorities already carry out. We have alerted the key service providers to these 

proposed changes. 

9. Guidance 

9.1 Planning Practice Guidance will be amended to reflect the changes.  

10. Impact 

10.1 There is no impact on business, charities or voluntary bodies.  

The impact on the public sector  

10.2 A new burdens assessment has been prepared in relation to extending consultation 

periods where a public/bank holiday falls within the relevant period, and in relation to 

placing housing prior approval applications on planning registers.  

10.3 Having sought feedback from the main software provider, the Local Government 

Association and selected local authorities, we have assessed that the costs to local 

planning authorities to amend their systems to accommodate these changes will be 

low.  

10.4 An Impact Assessment has not been prepared for this instrument. 

11. Regulating small business 

11.1 The legislation does not apply to activities that are undertaken by small businesses.  

12. Monitoring & review 

12.1 The Department will monitor progress and carry out a review of the changes 

introduced by this Order in April 2022.  

13. Contact  

13.1 Alison Bowerbank at the Ministry of Housing, Communities and Local Government, 

(telephone: 0303 444 1936 or email: Alison.bowerbank@communities.gsi.gov.uk ) 

can answer any queries regarding the instrument. 
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Stage 2 Complaint WHBC – DRAFT  

 

Complaint COM004983 

I refer to our Stage 1 Complaint dated 25th January and your response dated 12th February. 

This matter was considered at the Parish Council meeting on 13th March and it was resolved that we 

should move to a Stage 2 complaint. The rationale of the Parish Council was quite simple, both in the 

lead up to this complaint and within your letter of 12th February WHBC has deliberately 

misrepresented the law to discouraging requests for extensions of consultation periods and has not 

taken into account all the relevant facts and circumstances. 

The WHBC Position 

The quotation from Cerys Brady set out in your letter of 12th February sets out the WHBC position in 

relation to requests for extensions which can be summarised as follows 

1. The Council does not extend consultation deadlines ; 

2. The deadlines are statutorily set; and 

3. The statutory deadline for determinations is 29th February. 

By implication the WHBC position is that irrespective of the circumstances WHBC will never grant a 

request for an extension. 

The above position is consistent with previous responses to Ward Councillors and Residents 

requesting an extension on these two applications. 

Flaws in WHBC’s position 

There are a number of significant flaws in the WHBC position, as set out below. 

• Both before and post these two requests for extensions similar requests have been sought 

and granted. WHBC cannot therefore claim “we don’t extend consultation periods”. This is 

self-evidently untrue; 

• The 21 day statutory provision is a minimum not a maximum. We refer to The Town and 

Country Planning Order 2018 which clearly sets out at para 7.2 “Local planning authorities 

have discretion to extend consultation periods”. This is further reinforced by case law for 

instance Halebank v Halton where the judge stated in his judgement “It was a breach of 

Article 6 and was in any event contrary to the legitimate expectations the PC has as to the 

conduct of the consultation process”. (We accept that the Article 6 arguments in this case 

are not relevant to the complaint being made but the more general point does apply). We 

are also aware of numerous Planning Authorities who do grant extensions. In conclusion a 

planning authority has total discretion to extend consultation periods if it chooses to do so. If 

WHBC disagree with this conclusion, then the onus is on the Council to put forward 

additional arguments which establishes that the power to extend does not exist. WHBC has 

presented a position “of we have no choice” which is a clear and deliberate 

misrepresenting of the situation; 

• The Town and Country Planning Order 2018 also includes provisions that the 21 day period 

should be extended when bank holidays fall within the 21 day consultation period. In the 

case of 2023/2418 there were 3 bank holidays and WHBC should have extended the 
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consultation by a minimum of 3 additional days. WHBC failed to add the additional days 

which was unlawful; 

• In the case of 2023/2418 the Planning Statement was only put on the WHBC planning portal 

on 10th January 2024, a few days prior to the end of the consultation period. This is a major 

flaw in the consultation process as the Planning Statement is a fundamental document and 

without sight of this key document no meaningful consultation can take place. No 

explanation has been provided for the delay in making the Planning Statement available and 

no consideration seems to have been given by WHBC to an extension based on this delay. 

Failing to extend the consultation period for this delay completely undermines the 

consultation process;   

• WHBC states that the statutory deadline for determination is 29th February without any 

explanation of the impact of not achieving this date. The main consequence of missing this 

date is that the applicant then has the right to appeal to the Secretary of State for non-

determination. 2023/2418 is major application for 150 residential units on a greenbelt site 

supported by hundred of pages of analysis and justification. There are many historical 

examples in the Borough of similar applications taking many months and in some case years 

before they are determined. There is nothing unusual in this deadline being missed for major 

applications and arguably all parties, including the applicant understand that deadlines for 

this scale of application are of little relevance. The way the statutory deadline has been 

represented both in your letter of 12th February and in representations to Ward Councillors is 

designed to create concerns that there are draconian consequences in failing to hit the 

deadline. This is just not the case and in our view it is presented in this context solely to 

support the WHBC position on extensions of consultation periods. The way that the 

statutory deadline has been referred to is a clear and deliberate misrepresentation; 

• WHBC has an obligation in common law and statute to act reasonably and make decisions 

based on the facts and circumstances. By taking a position “we don’t extend consultation 

deadlines” irrespective of the circumstances, even though it is within WHBC’s power to grant 

extensions, WHBC is neither acting reasonably or taking decisions based on facts and 

circumstances. WHBC is therefore in breach of its legal obligations in this regard. This is 

further exacerbated by the fact that extensions have on numerous occasions being granted 

which indicates decisions are being taking on an ad hoc basis outside of any agreed decision 

making framework. The WHBC stated policy is not aligned with the provisions governing 

public sector decision making.; and 

• We can find no Member level authority for the WHBC position of not allowing extensions in 

any circumstances. We note that WHBC has not put forward any evidence that such formal 

authority exists and it seems this is an officer level decision without appropriate authority. 

There is apparently no authority underpinning the WHBC stated policy. 

Summary 

Our position hopefully is clear. WHBC has and continues to put forward a position which is not 

tenable, lawful or justifiable. The WHBC position is not aligned with law or best practice and has 

been contrived to hit artificial deadlines rather than to allow meaningful and appropriate 

consultation. WHBC has also portrayed the position, including to Ward Councillors, as one where the 

Council has no alternatives available; in our view this is a deliberate attempt to mislead all 

stakeholders including Ward Councillors, residents, and the Parish Council.  

Local Government administration is founded on the principle that Council officers provide views and 

advice to stakeholders (both internal and external) on an unbiased and professional basis. It is 
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apparent from the analysis set out above that this fundamental principle has not applied and there 

has been a deliberate attempt to misinform residents, Ward Councillors and the Parish Council with 

the intention of justifying not granting an extension of the consultation period. 

Yours 
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Mrs Lisa Peters 
By email 

Chris Carter 
Assistant Director (Planning) 

 
Reply To: address as below                                                                                     

Direct Tel: 01707357000 
Email: planning@welhat.gov.uk 

 
 
 
 

 12 February 2024 
 

  
Town and Country Planning Act 1990 

Town and Country Planning (Development Management Procedure) (England) 
Order 2015 

 
Dear Mrs Peters, 
  
Stage 1 Complaint COM004983 relating to the decision of the local planning 
authority to not grant a formal extension to the consultation period on two 
planning applications. 
 
I refer to your complaint which was received by email on 25th January 2024, the 
contents of which are noted. On that basis, I am writing to advise that this is being 
treated as Stage 1 of the Council’s complaints procedure.  
 
I am writing regarding the complaint you raised regarding, in particular, whether 
councillors should have extended the consultation period on two planning 
applications. 
 
Firstly, thank you for sending me the e-mail correspondence you received from my 
colleague Cerys Brady, which set out the response to your request for an extension 
to a planning application relating to the Former Hook Estate and Kennels site.  I note 
the complaint refers to a request for a similar extension at another site, Colesdale 
Farm. Cerys’ response to your request in relation to the former of these applications 
reads as follows:  
 
“Please be advised that whilst we don’t extend consultation deadlines as these are 
statutorily set we will, of course, consider all representations that are received prior 
to determining the application. It is also worthy of note that an advert will appear in 
the Welwyn and Hatfield Times tomorrow, which has an expiry date for comments of 
24th January, which is three weeks from tomorrow. 
 
Our statutory target date for determining this application is 29th February.” 
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Cerys is correct that we cannot formally extend the consultation period, as The Town 
and Country Planning (Development Management Procedure) (England) Order 2015 
specifies that: 
 

 
 
The Order does not permit the local planning authority the ability to formally extend 
this period.  
 
However, this does not prevent comments being considered received after this date, 
and Cerys is correct in saying that the press advert would see a further 21-day 
period of consultation which would provide an additional 3 weeks and 1 day for 
representations to be made. Given the comments received so far from statutory 
consultees, it would appear likely that additional/amended information would be 
required, and this would need to be reconsulted on in any event. 
 
Cerys is also correct in saying that all comments received prior to determination of 
the application would be considered. 
 
I have considered the Halebank case cited in your complaint, however the actions of 
the Borough Council, and the circumstances of the case, are not comparable in my 
view.  
 
I must stress that whilst we have not formally extended the consultation period, we 
have stated that we would accept comments up until the point of determining the 
application. 
 
I trust the above response is satisfactory and has addressed the matters which you 
have raised. However, if you remain unhappy with the way your complaint has been 
handled you have the right to make a Stage 2 complaint to the Council. 
 
 
 
Yours sincerely,
 

G Gnanamoorthy 
 
Ganesh Gnanamoorthy 
Development Management Services Manager  
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Changes to various permitted 

development rights: consultation 
 
Topic of this consultation: 

This consultation contains proposed changes to the Town and Country Planning 
(General Permitted Development) (England) Order 2015, as amended. It covers the 
following areas: 

• Changes to certain permitted development rights which enable 
householders to improve and enlarge their homes. 

• Changes to the building upwards permitted development rights which 
enable the upward extension of a range of existing buildings. 

• Changes to the permitted development right which allows for the demolition 
of certain buildings and rebuild as homes. 

• Changes to the permitted development rights which enable the installation 
of electrical outlets and upstands for recharging electric vehicles. 

• Changes to the permitted development right for the installation of air source 
heat pumps. 

 

Scope of this consultation: 

This consultation seeks views on proposals relating to permitted development rights. 

We are seeking views on proposed changes to the permitted development rights 
which allow householders to enlarge their homes, make alterations or extensions to 
the roof, and construct buildings incidental to the enjoyment of the main house, such 
as bin and bike stores. 

We are proposing amendments to certain rights that allow for the upward extension 
of a range of existing buildings and allow for the demolition of certain buildings and 
rebuild as homes. The proposed changes will increase the scope of buildings that 
can benefit from the right. We are also seeking views on whether the prior approval 
process for these permitted development rights can be simplified or streamlined to 
improve efficiency. 

We are consulting on changes to the permitted development rights that allow for the 
installation of off-street electric vehicle charging infrastructure. This includes 
amending the rights to allow the installation of wall-mounted and upstand electrical 
outlets within 2 metres of a highway and the installation of larger upstands. We are 
also seeking feedback on whether permitted development rights should allow units 
for equipment housing or storage cabinets. 

Finally, the consultation seeks views on proposed changes to the permitted 
development right that allows for the installation of air source heat pumps on 
domestic premises. 

Link to the consultation webpage - 

https://www.gov.uk/government/consultations/changes-to-various-permitted-
development-rights-consultation/changes-to-various-permitted-development-rights-
consultation 
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Good Morning, 
 
I am writing to consult you on Hertfordshire County Councils proposed Traffic 
Sensitive Street review. 
 
By way of background the New Roads and Street Works Act 1991 allows a highway 
authority to designate certain streets (roads) as traffic sensitive, provided they meet 
certain criteria. The designation means that these roads are subject to a greater level 
of control when works or activities on these roads are proposed. For example, a works 
promoter is required to provide greater advanced warning of proposed works on a 
traffic sensitive street.  
 
The designation highlights that works or activities on these roads are likely to be 
particularly disruptive to other highway users, but it does not mean that works or 
activities cannot take place during the traffic sensitive times. Once a designation is 
made it applies to all works and activities taking place in the street. 
 
In 2022 the DfT amended the criteria for Traffic Sensitive Street with these changes 
coming into force on 3 April 2023. The amendments removed three criteria (‘is 
designated by the authority as part of its winter maintenance programme’; ‘is on a 
tourist route or within an area where major events take place’; and ‘is covered by a 
congestion charge’).  
 
The updated requirements are that one or more of the following criteria should apply 
before an authority may designate a street as traffic sensitive. 
 
a) the street is one on which at any time the authority estimates traffic flow to be 
greater than 500 vehicles per hour per lane of carriageway, disregarding bus or cycle 
lanes. 
 
b) the street is a single carriageway two-way road, the carriageway of which is 
less than 6.5 metres wide, having a total traffic flow in both directions of not less than 
600 vehicles per hour. 
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c) the street is one on which more than 25% of the traffic flow in both directions 
consists of heavy commercial vehicles. 
 
d) the street is one on which the traffic flow in both directions includes more than 
eight buses per hour. 
 
e) the street is within 100 metres of a critical signalised junction or a critical 
gyratory or roundabout system. 
 
f) the street has a pedestrian flow of at least 1,300 people per hour, per metre 
width of footway. 
 
We have now completed a comprehensive review of our Traffic Sensitive Network 
taking account of the amended criteria and I would like to give notice, in accordance 
with the “Street Works Act 1991 (NRSWA) Code of Practice for the co-ordination of 
street works and works for road purposes and related matters”, of our proposal to the 
designation of streets as traffic sensitive. 
 
The proposed traffic sensitive streets meet criteria a, b (above) or both as detailed on 
the attached excel spreadsheet and follow the link for the maps.  
 
Traffic Sensitive Streets Viewer (arcgis.com) 
 
For anyone not receiving an electronic version go to the maps at 
 
https://hertscc.maps.arcgis.com/apps/instant/media/index.html?appid=6cde7a9dec9f4
ce39eb4e79c74e9f8d7 
 
and to load information into spreadsheet download from this link. 
 
www.hertfordshire.gov.uk/hertfordshiretss 
 
Based on these revised criteria, our traffic sensitive network will reduce by 
approximately 40%. 
 
We have not changed the three traffic sensitive time periods as below, which are 
shown on the map and spreadsheet. 
 
Period 1 Monday to Sunday  05:00 22:00    Red 
Period 2 Monday to Sunday  06:00 20:00    Blue 
Period 3 Monday to Friday     07:00 09:30 and 16:00 18:30 Green 
    
In order to carry out its duties under the Traffic Management Act 2004 it is important to 
this authority to be aware of and where necessary, control activity on its proposed 
traffic sensitive network, to reduce disruption and congestion for the benefit of local 
residents, businesses and wider highway users. It is essential to note that it is not 
necessarily intended to prevent occupation during traffic sensitive times, but it implies 
that there is a high degree of importance to these particular streets and emphasise the 
need for all works promoters to discuss their proposals for works on these streets in 
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particular. HCC would encourage early communication for all proposed work on the 
revised traffic sensitive network.  
 
I would be grateful if you could review our proposals and raise any objections in writing 
by Wednesday 27th March 2024, please submit any objection that you may have on a 
route-by-route basis, including the specific reasons for your objection to: 
 
Jon Coomber 
Assistant Network Manager (Operations) 
Growth and Environment Department 
Postal Point: CHN115 
Hertfordshire County Council    
County Hall, 
Pegs Lane 
Hertford 
SG13 8DE, 
T: 01992 658119 
Email: - Jon.Coomber@hertfordshire.gov.uk 
 
 
Yours sincerely, 
Steve Johnson 
Head of Highways Contracts and Network Management 
Growth and Environment Department 
Hertfordshire County Council    
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