Northaw and Cuffley Parish Council

Notice of conclusion of audit
Annual Return for the year ended 31 March 2020
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014
Accounts and Audit Regulations 2015 (S| 2015/234)
Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

Notes
1. The audit of accounts for Northaw and Cuffley Parish Council for the This notice and Sections 1,2 & 3
year ende_d 31 March 2020 has been completed and the accounts have g%m#&'hﬁmm
been published. Include publication on the
smaller authority’s website.
The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly avalilable for 5 years.
2.  The Annual Governance & Accountability Return is available for
inspection by any local govemment elector of the area of Northaw and
Cuffley Parish Council on application to:
(a) Lt SH C‘HA'p L'"d (a) Insert the name, position and
D cLeR - Nolraul SH oot gt slochas shoud
T nAYNALD PLAacE ounCIL- applygto inspect the AGAR
curAa e e WA
(b) DMGNOES — FRAoAY (DPasD NG ons OAY) (b) Insert the hours during which
ExTHER 10AM— 2Py ol 1PV — SO nepaction rights may be
QL. 4 APCO s ITONERTT
3. Copies will be provided to any person on payment of £ 1= (c) for each | (c) insert a reasonable sum for
copy of the Annual Governance & Accountability Return. copying costs
Announcement made by: (d) LA cHAaPL N (d) insert the name and postion of
person placing the notice
Date of announcement: (e) O6lul2o22 (8) Insert the date of placing of the
notice




Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

NORTHAW & CUFFLEY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effactive financial prepared s accounting statements in accordence
management during the yeer, and for the preparation of | | with the Accounts and Audit Regulations.
the accounting statsments.

2. We maintained an adequate system of internal control Inade proper arrengements and accepted responsibilily
Including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewsd its effectiveness, #ts charge.

3. We took all reasonable steps 1o assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential camplied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper v
Practices that could have & significant financlal effect
on the ability of this authority to conduct ifs
buginess or manage its finances. I

4. We provided proper apportunity during the year for duﬂnghayoar.gavsaﬂpombnsmterastedﬂveopponmﬂyb
the exercise of electors' rights In accordance with the ( mspsdandaskqmsthnsabmmtsamwtﬂm.
requirements of the Accounts and Audit Regulations. .

5.Waaemodmnanamsementofmeﬂsksfadngm considered and documentad the financial and other risks i
authority and took appropriate steps to manage thoss v faces and dealt with them property.
rigks, including the Infroduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and aanged for @ competent person, independent of the financial
effecﬁvesystemoflntamalaudﬂofmaawbunﬂng v conirols and procedures, to give an objective view on whether
records and control systems. internal controls mest the needs of this smaller authority.

7. We took appropriate action on all matiers raised 1 v responded fo matters brought to its altention by internal and
In reports from intemal and external audit _ external audit.

8. We considered whether any $tigation, liabifitles or disclosed averything it should have about its business activity
commitments, events or transactions, occurring either during the yaar including events taking place after the year
during or after the year-end, have a financial impact on v || end if refevant.

this authority and, where appropriate, have included them
in the accounting statements.

8. (For local counclis only) Trust funds Including
charitable. In our capacity as the sole managing
trustee we discharged our accountabiiity
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Govemance Statement.

has met all of its responsibiiities whers, as a body
corporate, I Is a sole managing trustee of a local
trust or trusts.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

29/10/2020
and recorded as minute reference: Chairman

20/21-51¢ B Clerk

Other information required by the Transparency Codes (not part of Annual Governancs Statement)
Authority web address [

www.northawcuffleypc.org.uk |
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Section 2 - Accounting Statements 2019/20 for

NORTHAW & CUFFLEY PARISH COUNCIL

1. Balances brought Total balences end reserves af the beginning of the year

forward 550,367 446,081 as recorded in the financial racords. Vialue must agree to
Box 7 of previous yeasr,

2, (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 199,104 206,000 mwmﬂamfnm Exclude any grents

3. (+) Total other receipts Total income or recelpls as recorded In the cashbook less

74,504 109,480 the pracept or rates/tevies received (fine 2). Include any
grants received.

4, (-) Staff costs Total expenditure or payments mada to and on behalf

97.049 94.028 of all employess. Include gross salaries and wagss,
1 g employers NI contributions, employsrs pension
contributions, gratulties and severance payments.

8. (~) Loan intarest/capital Total expenditure or payments of capital and interest
repayments 3,500 1,648| made during the ysar on the authority’s borrowings (if any).

8. (<) All other payments Total expenditure or payments as recorded in the cash-

277,345 229,362| book less staff costs (line 4) and loan interest/capital
: repayments (line 5).

7. (=) Balences carried Total balances and reserves at the end of the year. Must
f(orwand 446,081 436,523 equal (142+3) - (4+5+6).

8, Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 473,735 434,889 holdings and short term investments held as at 31 March —

To agree with bank reconcliiation.

9, Total fixed assets plus The value of all the propertly the authorily owns - i Is made
long term Investments 1,078,552 1,085,456 up of all s fixed asssts and fong term investments as at
and assets 31 March,

10. Total borrowings The outstanding capital balance as at 31 March of all loans

1,579 0| from third parties (including PWLB).

1. (For Local Councils Only) Disciosure note The Councll, as a body corporats, acts as sole trustes for

re Trust funds (including charitable) for
N.B. The figures in the accounting stafements above do
not include any Trust transactions.

I cortify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smalier Authorities — g
Practitioners’ Guide to Proper Practices and present fairly

the financial position of this authority.

Signed by Responsibie Financial before bsing
presented to the a |

Date 29/10/2020

| confirm that these Accounting Statements were
approved by this authority on this date:

29/10/2020

as recorded in minute reference:

20/21-51d

Signed by Chairman of the mesting where the Accounting
Statements were approved
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Section 3 - External Auditor Report and Certificate 2019/20
In respect of Northaw and Cuffley Parish Council HT0077

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Retumn in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2020; and

» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
aftention giving cause for concem that relevant legistation and regulatory requirements have not been met.

We are unable to complete our review work on the AGAR and supporting documentation as a result of corespondence received
in relation to 2019/20 and/or prior years. Also the period set by the smaller authority for the exercise of pubtic rights does not
expire until after 30 November 2020. Once we have finalised our review and completed any additional work ariging from that
correspondence and the period for the exercise of public rights has concluded, a final report will ba provided with the certificate
of completion detailing any qualifications and ‘other’ matters.

An invoice for the standard annual review fee (and chaser letter charges where they apply) has been issued with this interim
certificate; however, this interim invoice does not fall due for payment until we certify completion and issue our final report and
certificate. Any additional fees arising from additional work required as a result of the comespondence wil be invoiced with the
certificate of completion for the relevant year; where no additional fees apply a zero invoice will be issued on completion. Both
the interim and final invoices do not fall due for payment until we Issue our final invoice with the certificate of completion.

Other matters not affecting our opinion which we draw to the attention of the authority:
Please see above.

3 External auditor certificate 2019/20

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2020

We do not certify completion because:

We have received correspondence bringing information to our sttention that we must consider before oecﬂfyrr:)? the completion of our
review and the discharging of our responsibilities and the period set by the smaller authority for the exercise of public rights does not
expire until after 30 November 2020.

External Auditor Name
PKF LITTLEJOHN LLP

Exteral Auditor Signature NS | i;l?«ﬁ:“!i\&*\ WP Date 26/11/2020

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of internal control. The authority prepares an Annual Governance
and Accountability Return in accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2020; and

» confirms and provides assurance on those matters that are relevant to our duties and

responsibilities as external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemnance and Accountability
Return in accordance with guidance issued by the National Audit Office (NAO) on behalf of the
Comptroller and Auditor General (see note below). Our work does not constitute an audit carried
out in accordance with International Standards on Auditing (UK & Ireland) and does not provide
the same level of assurance that such an audit would do.

External auditor report 2019/20

On 26 November 2020, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority’s Annual Governance & Accountability Retumn for the year ended
31 March 2020. We explained that we were unable to certify completion of the review at that time.
We are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Govemance and Accountability Return
(AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper
Practices and no other matters have come to our attention giving cause for concem that relevant
legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

1. We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations
2015 as amended by S! 2020/404 the Accounts and Audit {Coronavirus) (Amendment) Regulations 2020 as it
failed to make proper provision during the year 2020/21 for the exercise of public rights, since the period for
the exercise of public rights did not start on or before 1 September 2020. As a result, the smaller authority
must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2020/21 and ensure that it makes
proper provision for the exercise of public rights during 2021/22.

2. The smaller authority failed to approve the AGAR in time to publish it before 1 September 2020, as required
by the Accounts & Audit Regulations 2015 as amended by SI 2020/404 the Accounts & Audit (Coronavirus)
{Amendment) Regulations 2020; however, this was disclosed by answering ‘No’ to Section 1, Box 1.

3. The annual internal audit report focuses on a series of internal control objectives covering an authority’s key
financial and accounting systems and concludes whether, in all significant respects, the internal control
objectives were being achieved throughout the financial year to a standard adequate to meet the needs of
the authority. We note that the internal auditor has not provided an adequate explanation where the
response given is ‘No’/’Not covered’ for the following internal control objectives: G and L. The annual internal
audit report will inform the authority’s response to assertions 2 and 6 in the annual governance statement.
As a result, the authority must ensure that assurance that has not been provided via these control objectives
has been sought elsewhere.

Tel: +44 (0)20 7516 2200 « www.pkf-\.com
PKF Littiejohn LLP » 15 Westferry Circus * Canary Wharf » London E14 4HD
PKFLHebMM.WWAHdmmhwﬂmmm.PKFLIHOMLLPhIinMMM In England and Wales

registered
mm.wmum.mmmu-mmawmmmmdmmmmmmmmwm
o liabllity for the actions or inactions of any individual member or comespondent firm or firms.
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4. The smaller authority should ensure that it has regard to the level of reserves held when considering future
precept requests. Any earmarked reserves should be considered and formally approved by the smaller
authority.

5.  We recelved challenge correspondence in relation to the 2019/20 AGAR which we considered before
completing our work. The authority will receive an invoice in relation to this additional work.

6.  The Council should ensure that its minutes adequately record resolutions of the Councll in future and, where
relevant, the powers relied upon.

7. It is our view that grant payments made by the Council between 2016 and 2019 may have been made
unlawfully due to the Council’s failure to record its approval of any payments in its minutes during that period;
we recommend that the Council retrospectively approves these payments at its next meeting.

8. Itisour view that HR related payments during 2019/20 may have been made unlawfully due to the Council’s
failure to record its approval of any payments in its minutes. We recommend that the Council retrospectively
approves payments relating to the procurement of HR advice at its next meeting.

9. Itisourview that payments to a solicitor between March 2017 and May 2019 may have been made unlawfully
due to the Council’s failure to record its approval of any payments in its minutes. We recommend that the
Council retrospectively approves these payments at its next meeting.

10. As noted above, we have concerns about the adequacy of the Council and Committee minutes prior to the
employment of the current Clerk to the Council.

External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability
Act 2014, for the year ended 31 March 2020.

//éf 4:/15(’67@444 LAgP

PKF Littlejohn LLP
25/03/2022
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